
SUMMARY OF DUTIES 
 

Primary duty is to create, revise, and maintain an Ottawa County development plan to promote, 
plan and coordinate the County's economic, social and physical growth, and environmental 
impact. 
 
Make studies, investigations, and surveys relative to economic, social and physical development 
and their environmental impact on the County. 
 
Formulate plans and make recommendations for the most effective economic, social and 
physical development of the County and its environmental impact on the County. 
 
Cooperate with all departments of State and Federal governments and public agencies 
concerned with programs directed toward the economic, social and physical development of the 
County, and environmental impact on the County and seek maximum coordination of County 
programs with these agencies. 
 
Perform any and all functions necessary or desirable to secure the financial aid or cooperation of 
the federal government in carrying out the functions of the planning commission. 
 
Consult with representatives of adjacent counties with respect to their planning so that conflicts 
in overall county plans may be avoided. 
 
Review proposed land transactions by County board, department or agency for consistency with 
the County Development Plan and report to and advise the County Board of Commissioners 
regarding the proposal. 
 
Consult and advise public officials and public agencies, private organizations and agencies and 
citizens within the County to develop adequate support and understanding of the objectives of the 
County Plan. 
 
Serve as the coordinating agency for all planning committees and commissions within the 
County. 
 
Serve as the metropolitan county planning commission with the following specific duties: 
 Preparation of general physical plans with respect to pattern and intensity of land use, the  
 provision of public facilities and environmental impact together with long-range physical   
 plans for such development. 
 
 Programming of capital improvements based on relative urgency together with definitive   
 financial plans. 
 
 Coordination of all related plans and the departments of subdivisions of the government   
 concerned. 
  
 Intergovernmental coordination of all related activities among the state and local governmental  
 agencies concerned. 


