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To All Ottawa County Commissioners: 
 
The Ottawa County Board of Commissioners will meet on Tuesday, April 27, 2010 at 1:30 p.m., for the 
regular April meeting of the Board at the Ottawa County Fillmore Street Complex in West Olive, Michigan. 
 
The Agenda is as follows: 
 
1. Call to Order by the Chairperson 
 
2. Invocation – Commissioner Swartout 
 
3. Pledge of Allegiance to the Flag 
 
4. Roll Call 
 
5. Presentation of Petitions and Communications 
 

A. Government Finance Officers Association Certificate for Excellence in Financial Reporting, 
June Hagan, Fiscal Services Director 

 
6. Public Comments and Communications from County Staff 

 
7. Approval of Agenda 
 
8. Actions and Reports 
 

A. Consent Resolutions: 
 
 From the County Clerk 

1. Board of Commissioners Meeting Minutes 
   Suggested Motion:    

   To approve the Minutes of the April 13, 2010 Board of Commissioners Meeting and April 
13, 2010 Board of Commissioners Work Session. 

 



2. Payroll 
   Suggested Motion: 

   To authorize the payroll of April 27, 2010 in the amount of $___________________.  
 

From the Finance and Administration Committee          
3. Monthly Accounts Payable for April 1, 2010 through April 16, 2010 

 Suggested Motion: 
To approve the general claims in the amount of $13,882,836.51 as presented by the 
summary report for April 1, 2010 through April 16, 2010. 
 

4. Monthly Budget Adjustments 
   Suggested Motion: 

To approve the appropriation changes greater than $50,000 and those approved by the 
Administrator and Fiscal Services Director for $50,000 or less which changed the total 
appropriation from the amended budget for the month of March 2010.    
 

From Administration 
5. Ottawa County Sheriff’s Office 2009 Annual Report 

 Suggested Motion: 
 To receive for information the Ottawa County Sheriff’s Office 2009 Annual Report.  
 

6. Ottawa County Prosecuting Attorney’s 2009 Annual Report 
 Suggested Motion: 

To receive for information the Ottawa County Prosecuting Attorney’s 2009 Annual 
Report.  

 
B. Action Items:   
 
From the Planning and Policy Committee 

7. County Policies 
Suggested Motion: 
To approve the following proposed policies for review: General Policies: 001 - 
Administrator's Evaluation,  002 - Identify Theft Prevention;  Fiscal Policies: 024 - Sale 
or Disposal of Used Equipment &  Personal Property Policy, 025 - Travel and Meals 
Policy; Facilities Policies: 001 - Facilities Use Policy, 002 - Wellness Center Policy. 
(Second Reading) 

 
From the Finance and Administration Committee 

8. Equalization Report 
 Suggested Motion: 

To approve the 2010 Equalization Report and to appoint the Equalization Director to 
represent Ottawa County at State Equalization hearings. 
 

9. Resolution to Authorize “Qualifying Statements” for Bonding Purposes 
 Suggested Motion: 

To approve and authorize the Board Chair and Clerk to sign the Resolution to authorize 
Certification of a “Qualifying Statement” for bonding purposes. 

 
10. Bond Cremation Project 

  Suggested Motion: 



To designate the Fiscal Services Director and the Fiscal Services Department Senior 
Accountant as witnesses for the cremation or disintegration by the County Treasurer of 
certain public bond documents and corresponding interest coupons, as provided for by 
the Bond Cremation Act, Act 56 of the Public Acts of 1962, MCL 129.122 et seq. 
 

11. Cost of Service Analysis Report 
  Suggested Motion: 

To receive the Maximus Cost of Services Analysis Report for Ottawa County. 
 

12. Government Finance Officers Association Certificate for Excellence in Financial 
Reporting 

  Suggested Motion: 
To receive the Government Finance Officers Association’s Certificate of Achievement 
for Excellence in Financial Reporting for the County of Ottawa’s December 31, 2008 
Comprehensive Annual Financial Report. 

 
13. Allocation of 2009 Unreserved Undesignated Fund Balance 

  Suggested Motion: 
To approve and designate $464,096 of the 2009 General Fund unreserved undesignated 
fund balance for the 2010 budget.  

 
14. Purchase of MERS (Michigan Municipal Employees Retirement System) Generic 

Service Credits for Chad G. Klaver 
  Suggested Motion: 

 To approve the purchase of one (1) year of MERS generic service credit for $11,973 
(total cost to be paid by Chad G. Klaver). 

 
Total Cost             $11,973 
Employer Cost      $0 

 Employee Cost      $11,973 
 

15. MIWorks! Personnel Requests 
  Suggested Motion: 

To approve and authorize the Board Chair and Clerk to sign the proposal from MiWorks! 
to create three positions (two (2) Business Service Representatives and one (1) 
Workforce Intelligence Analyst) and increase the hours of a current position 
(Procurement Contract Coordinator) as listed below at a cost of $205,649.  All three 
positions will sunset as of June 30, 2011. 

 
16. Bond Resolution – Holland Township 

 Suggested Motion: 
To approve and authorize the Board Chair and Clerk to sign the Resolution authorizing 
the County Road Commission to issue Act 342 Refunding Bonds, in the not-to-exceed 
amount of $2,350,000 to refinance the Holland Township 1998 Water & Refunding 
Bonds. 
 

C. Appointments:   
 

From the Human Resources Committee 
17. To approve the name(s) of (* indicates recommendation of the Interview Subcommittee 

[third posting]): 



 
*Jon Overway                               
to fill one (1) of two (2) Private Sector Representative Vacancies on the Technology 
Committee beginning January  1, 2010, and ending December 31, 2011 (two  year term). 

 
*Valorie Putnam 
to fill one (1) Education Sector Vacancy on the Ottawa County Workforce Development 
Board beginning January 1, 2010, and ending December 31, 2012 (three year term). 

 
*Randall S. Boss 
To fill one (1) unexpired Business Sector vacancy on the Ottawa County Workforce 
Development Board beginning immediately and ending December 31, 2011. 

 
*Marjorie DeBlaay 
to fill one (1) unexpired Member Vacancy on the Housing Commission beginning  
immediately and ending December 31, 2011. 

 
*Edward Sowards 
*Marjorie DeBlaay 
to fill two (2) Private  Sector vacancies on the Community Action Agency Advisory 
Board beginning immediately and ending September 30, 2011.  

 
D. Discussion Items:  

 
From Administration 

18. Ottawa County Sheriff’s Office 2009 Annual Report 
(Presented by: Gary Rosema, Sheriff) 
 

19. Ottawa County Prosecuting Attorney’s 2009 Annual Report 
(Presented by: Ron Frantz, Prosecuting Attorney) 
 

9. Report of the County Administrator 
  

10. General Information, Comments, and Meetings Attended 
 

11. Public Comments 
 
12. Adjournment 



PROPOSED 
PROCEEDINGS OF THE OTTAWA COUNTY 

BOARD OF COMMISSIONERS 
APRIL SESSION – FIRST DAY 

 
The Ottawa County Board of Commissioners met on Tuesday, April 13, 
2010, at 1:30 p.m. and was called to order by the Chair. 
 
Mrs. Kortman pronounced the invocation. 
 
The Clerk led in the Pledge of Allegiance to the Flag. 
 
Present at roll call:  Mrs. Kortman, Messrs. Kuyers, Swartout, Mrs. Ruiter, 
Messrs. Hehl, Rycenga, Schrotenboer, Disselkoen, Karsten, Holtrop, 
Holtvluwer.  (11) 
 
Public Comments and Communications from County Staff 
 
Stu Visser, Park Township, thanked Mrs. Kortman for her years of service 
as a County Commissioner and announced he will be running for her 
vacant seat. 

 
B/C 10-081 Mr. Holtrop moved to approve the agenda of today as presented.  The 

motion passed. 
 
B/C 10-082 Mr. Holtrop moved to approve the following Consent Resolutions: 
 
 1.  To approve the Minutes of the March 23, 2010, Board of 

Commissioners Meeting. 
 
 2.  To receive for information the Correspondence Log. 
 
 3.  To authorize the payroll of April 13, 2010, in the amount of $578.00. 
 
 4.  To approve the general claims in the amount of $2,579,634.23 as 

presented by the summary report for March 15, 2010 through March 31, 
2010. 

 
 5.  To receive for information the Ottawa County Clerk’s 2009 Annual 

Report. 
 
 6.  To receive for information the Ottawa County Michigan Works! 2009 

Annual Report. 
 
 7.  To receive for information the Ottawa County Drain Commission 2009 

Annual Report. 



 
 The motion passed as shown by the following votes:  Yeas:  Mr. 

Holtvluwer, Mrs. Ruiter, Messrs. Holtrop, Rycenga, Disselkoen, 
Schrotenboer, Mrs. Kortman, Messrs. Karsten, Hehl, Swartout, Kuyers.  
(11) 

 
B/C 10-083 Mr. Swartout moved to receive and approve the Ottawa County Strategic 

and 2010 Business Plan.  The motion passed as shown by the following 
votes:  Yeas:  Messrs. Rycenga, Hehl, Karsten, Mrs. Ruiter, Mr. 
Schrotenboer, Mrs. Kortman, Messrs. Swartout, Holtvluwer, Disselkoen, 
Holtrop, Kuyers.  (11) 

 
B/C 10-084 Mr. Swartout moved to receive the Plante & Moran Fiscal Services 

Department Organization Review.  The motion passed as shown by the 
following votes:  Yeas:  Messrs. Holtrop, Holtvluwer, Swartout, 
Schrotenboer, Mrs. Kortman, Messrs. Disselkoen, Karsten, Mrs. Ruiter, 
Messrs. Rycenga, Hehl, Kuyers.  (11) 

 
B/C 10-085 Mr. Rycenga moved to approve and authorize the Board Chair and Clerk 

to sign the Resolution to allocate Recovery Zone Economic Development 
Bond (RZEDB) funds to the City of Coopersville in the amount of 
$6,404,000.  The motion passed as shown by the following votes:  Yeas:  
Messrs. Karsten, Disselkoen, Holtrop, Mrs. Kortman, Messrs. Holtvluwer, 
Schrotenboer, Mrs. Ruiter, Messrs. Swartout, Rycenga, Hehl, Kuyers.  
(11) 

 
B/C 10-086 Mr. Rycenga moved to approve and authorize the Board Chair and Clerk 

to sign the contract between the County of Ottawa and the County of 
Muskegon for the provision of Information Technology Services.  The 
motion passed as shown by the following votes:  Yeas:  Messrs. 
Disselkoen, Karsten, Hehl, Holtrop, Mrs. Kortman, Mr. Swartout, Mrs. 
Ruiter, Messrs. Rycenga, Holtvluwer, Schrotenboer, Kuyers.  (11) 

 
B/C 10-087 Mr. Rycenga moved to receive for comment the following proposed 

policies for review:  General Policies:  001 – Administrator’s Evaluation, 
002 – Identify Theft Prevention; Fiscal Policies:  024 – Sale or Disposal of 
Used Equipment & Personal Property Policy, 025 – Travel and Meals 
Policy; Facilities Policies:  001 – Facilities Use Policy, 002 – Wellness 
Center Policy. (First Reading)  The motion passed as shown by the 
following votes:  Yeas:  Mr. Schrotenboer, Mrs. Kortman, Messrs. 
Swartout, Holtvluwer, Mrs. Ruiter, Messrs. Disselkoen, Hehl, Holtrop, 
Karsten, Rycenga, Kuyers.  (11) 

 
 Discussion Items: 
 



 1.  Ottawa County Clerk’s 2009 Annual Report – The 2009 County 
Clerk’s Annual Report was presented by Daniel Krueger, County Clerk, 
and Sherri Sayles, Chief Deputy. 

 
 2.  Ottawa County Michigan Works! 2009 Annual Report - The 2009 

Michigan Works! Annual Report was presented by Bill Raymond, 
Michigan Works!/CAA Director. 

 
 3.  Ottawa County Drain Commission 2009 Annual Report – The 2009 

Drain Commission Annual Report was presented by Paul Geerlings, Drain 
Commissioner. 

 
 The Administrator’s report was presented. 
 
B/C 10-088 Mr. Holtvluwer moved to adjourn at 2:32 p.m. subject to the call of the 

Chair.  The motion passed. 
 
 DANIEL C. KRUEGER, Clerk PHILIP KUYERS, Chairman 
 Of the Board of Commissioners Of the Board of Commissioners 
 

 



PROPOSED  
PROCEEDINGS OF THE OTTAWA COUNTY 

BOARD OF COMMISSIONERS 
APRIL SESSION – WORK SESSION 

 
The Ottawa County Board of Commissioners met on Tuesday, April 13, 
2010, at 2:45 p.m. and was called to order by the Chair. 
 
Present at roll call:  Mrs. Kortman, Messrs. Kuyers, Swartout, Mrs. Ruiter, 
Messrs. Hehl, Rycenga, Schrotenboer, Disselkoen, Karsten, Holtrop, 
Holtvluwer.  (11) 
 
Work Session Items: 
 
1.  General Fund Five Year Projections Update – June Hagan, Fiscal 
Services Director, presented the 2011 preliminary figures.  At this time, it 
shows an approximate $5.6 million dollar deficit. 
 
2.  Financing Tools Update – June Hagan, Fiscal Services Director, 
reviewed the financing tools with the Board.  Her two main concerns are 
the Solid Waste Clean-up fund and Delinquent Tax Revolving fund.  Both 
funds will need to be watched closely. 
 
3.  Budget Balancing Methods for 2011 – June Hagan, Fiscal Services 
Director, reviewed a number of options of balancing methods for the 2011 
budget.  A survey will be going out to the Commissioners by e-mail that 
will enable them to prioritize the methods that they prefer be analyzed for 
possible use in the final balancing of the 2011 budget.   
 
4.  Discretionary Ranking – The Commissioners compiled the 
discretionary services rankings today.  June Hagan will be sending them 
the final results. 

 
B/C 10-089 Mr. Holtrop moved to adjourn at 3:37 p.m. subject to the call of the Chair.  

The motion passed.  
 
 DANIEL C. KRUEGER, Clerk PHILIP KUYERS, Chairman 
 Of the Board of Commissioners Of the Board of Commissioners 

 
 
 

 



Action Request 

Committee: Board of Commissioners
Meeting Date: 4/27/2010 
Requesting Department: County Clerk 
Submitted By: June Hagan 
Agenda Item: Payroll

SUGGESTED MOTION:
To authorize the payroll of April 27, 2010 in the amount of $___________________.

SUMMARY OF REQUEST:
To pay the current payroll of the members of the Ottawa County Board of Commissioners. Pursuant to MCL 
46.11, the Board of Commissioners is authorized to provide for and manage the ongoing business affairs of the 
County.

FINANCIAL INFORMATION:
Total Cost:       County Cost:       Included in Budget:  Yes  No 
If not included in budget, recommended funding source:       

ACTION IS RELATED TO AN ACTIVITY WHICH IS:
 Mandated  Non-Mandated  New Activity 

ACTION IS RELATED TO STRATEGIC PLAN:
Goal: #1-4 

Objective:       

ADMINISTRATION RECOMMENDATION:  Recommended  Not Recommended 
County Administrator: 

Committee/Governing/Advisory Board Approval Date:       

Alan G. Vanderberg Digitally signed by Alan G. Vanderberg
DN: cn=Alan G. Vanderberg, c=US, o=County of Ottawa, ou=Administrator's Office, email=avanderberg@miottawa.org
Reason: I am approving this document
Date: 2010.04.21 10:53:02 -04'00'



Action Request 

Committee: Board of Commissioners
Meeting Date: 4/27/2010 
Requesting Department: Fiscal Services 
Submitted By: June Hagan 
Agenda Item: Monthly Accounts Payable for April 1, 2010 through
April 16, 2010

SUGGESTED MOTION:
To approve the general claims in the amount of $13,882,836.51 as presented by the summary report for  
April 1, 2010 through April 16, 2010. 

SUMMARY OF REQUEST:
Approve vendor payments in accordance with the Ottawa County Purchasing Policy. 

FINANCIAL INFORMATION:
Total Cost: $13,882,836.51 County Cost: $13,882,329.55 Included in Budget:  Yes  No 
If not included in budget, recommended funding source:       

ACTION IS RELATED TO AN ACTIVITY WHICH IS:
 Mandated  Non-Mandated  New Activity 

ACTION IS RELATED TO STRATEGIC PLAN:
Goal: # 1 

Objective: #1-6 

ADMINISTRATION RECOMMENDATION:  Recommended  Not Recommended 
County Administrator: 

Committee/Governing/Advisory Board Approval Date:       

Alan G. Vanderberg Digitally signed by Alan G. Vanderberg
DN: cn=Alan G. Vanderberg, c=US, o=County of Ottawa, ou=Administrator's Office, email=avanderberg@miottawa.org
Reason: I am approving this document
Date: 2010.04.20 10:26:25 -04'00'













Action Request 

Committee: Board of Commissioners
Meeting Date: 4/27/2010 
Requesting Department: Fiscal Services 
Submitted By: June Hagan 
Agenda Item: Monthly Budget Adjustments

SUGGESTED MOTION:
To approve the appropriation changes greater  than $50,000 and those approved by the Administrator and Fiscal 
Services Director for $50,000 or less which changed the total appropriation from the amended budget for the 
month of March 2010.

SUMMARY OF REQUEST:
Approve budget adjustments processed during the month for appropriation changes and line item adjustments. 

Mandated action required by PA 621 of 1978, the Uniform Budget and Accounting Act. 

Compliance with the Ottawa County Operating Budget Policy. 

FINANCIAL INFORMATION:
Total Cost:       County Cost:       Included in Budget:  Yes  No 
If not included in budget, recommended funding source:       

ACTION IS RELATED TO AN ACTIVITY WHICH IS:
 Mandated  Non-Mandated  New Activity 

ACTION IS RELATED TO STRATEGIC PLAN:
Goal: #1 

Objective: #1-6 

ADMINISTRATION RECOMMENDATION:  Recommended  Not Recommended 
County Administrator: 

Committee/Governing/Advisory Board Approval Date: Finance and Administration Committee 4/20/2010 

Alan G. Vanderberg Digitally signed by Alan G. Vanderberg
DN: cn=Alan G. Vanderberg, c=US, o=County of Ottawa, ou=Administrator's Office, email=avanderberg@miottawa.org
Reason: I am approving this document
Date: 2010.04.21 09:00:18 -04'00'















Action Request 

Committee: Board of Commissioners
Meeting Date: 4/27/2010 
Requesting Department: Sheriff's Office 
Submitted By: Keith Van Beek 
Agenda Item: Ottawa County Sheriff’s Office 2009 Annual Report

SUGGESTED MOTION:
To receive for information the Ottawa County Sheriff’s Office 2009 Annual Report.  

SUMMARY OF REQUEST:
In accordance with 2010 Rules of the Ottawa County Board of Commissioners: 

Section  4.6 - Annual Reports From Departments of County Government - It is the policy of the Board of 
Commissioners to receive annual, written and oral Reports from all Departments of County government.
Written reports shall be in a form approved by the County Administrator and shall, in the ordinary course, be 
submitted directly to the Board of Commissioners through the County Administrator's Office.   

FINANCIAL INFORMATION:
Total Cost:       County Cost:       Included in Budget:  Yes  No 
If not included in budget, recommended funding source:       

ACTION IS RELATED TO AN ACTIVITY WHICH IS:
 Mandated  Non-Mandated  New Activity 

ACTION IS RELATED TO STRATEGIC PLAN:
Goal: #2 

Objective: #4 

ADMINISTRATION RECOMMENDATION:  Recommended  Not Recommended 
County Administrator: 

Committee/Governing/Advisory Board Approval Date:       

Alan G. Vanderberg Digitally signed by Alan G. Vanderberg
DN: cn=Alan G. Vanderberg, c=US, o=County of Ottawa, ou=Administrator's Office, email=avanderberg@miottawa.org
Reason: I am approving this document
Date: 2010.04.21 10:58:54 -04'00'



Action Request 

Committee: Board of Commissioners
Meeting Date: 4/27/2010 
Requesting Department: Prosecuting Attorney 
Submitted By: Keith Van Beek 
Agenda Item: Ottawa County Prosecuting Attorney’s 2009 Annual 
Report

SUGGESTED MOTION:
To receive for information the Ottawa County Prosecuting Attorney’s 2009 Annual Report.  

SUMMARY OF REQUEST:
In accordance with 2010 Rules of the Ottawa County Board of Commissioners: 

Section  4.6 - Annual Reports From Departments of County Government - It is the policy of the Board of 
Commissioners to receive annual, written and oral Reports from all Departments of County government.
Written reports shall be in a form approved by the County Administrator and shall, in the ordinary course, be 
submitted directly to the Board of Commissioners through the County Administrator's Office.   

FINANCIAL INFORMATION:
Total Cost:       County Cost:       Included in Budget:  Yes  No 
If not included in budget, recommended funding source:       

ACTION IS RELATED TO AN ACTIVITY WHICH IS:
 Mandated  Non-Mandated  New Activity 

ACTION IS RELATED TO STRATEGIC PLAN:
Goal: #2 

Objective: #4 

ADMINISTRATION RECOMMENDATION:  Recommended  Not Recommended 
County Administrator: 

Committee/Governing/Advisory Board Approval Date:       

Alan G. Vanderberg Digitally signed by Alan G. Vanderberg
DN: cn=Alan G. Vanderberg, c=US, o=County of Ottawa, ou=Administrator's Office, email=avanderberg@miottawa.org
Reason: I am approving this document
Date: 2010.04.22 09:09:00 -04'00'



2009
ANNUAL REPORT 

Office of the 
Prosecuting Attorney 

Submitted by: 
Ronald J. Frantz 

Ottawa County Prosecuting Attorney 



     The 2009 felony caseload decreased by 21% from the 2008 level (1023 cases in 2009, 
compared to 1281 cases in 2008).  This number has generally been declining since 
reaching a high point of 1536 cases in 2002.  Felony crime categories showing significant 
increases were breaking and entering (up 22%, 132 cases) and felony drunk driving (up 
22%, 122 cases).  Categories showing significant declines were property crimes (down 
10%, 235 cases), drug cases (down 6%, 801 cases), and robbery (down 77%, 6 cases).      
     The total misdemeanor caseload fell 5% in 2009 (7159 cases).  However, juvenile 
crime, as represented by petitions filed by our office, rose by 2% to 1363 delinquency 
petitions filed.  Total criminal caseload (combined felony, misdemeanor, and juvenile 
statistics) dropped by 6% (9,545 cases in 2009).   
     Along with the decline in overall caseload the other good news is that no 1st degree 
murders occurred or were charged in 2009. This is particularly noteworthy after the 
unprecedented homicide level in 2008 when ten people were murdered.  In 2009 we did 
try and convict the perpetrator of the 2008 Wright Township massacre of three family 
members who were murdered in their home, along with the girlfriend of one of the 
victims.

Gang violence has been declining over the last two years, after a spike in gang 
activity in 2007.  Our Gang Task Force, which includes the Holland Police Department, 
the Ottawa and Allegan County Sheriffs’ Departments, WEMET, federal agencies, and 
the Ottawa County Prosecutor, has been effective in investigating and prosecuting many 
gang offenders.  While investigations and prosecutions will continue, the outlook for 
2010 is promising.  Aggressive law enforcement is effective in reducing gang violence. 
     Our domestic violence caseload had a modest 2% rise in 2009 (495 cases).  This 
followed a dramatic 20% increase in 2008.  The Lakeshore Alliance Against Domestic 
and Sexual Violence continues to actively promote prevention efforts and improvements 
in serving domestic violence victims and offenders. Our court-based domestic violence 
offender treatment initiative also seeks to reduce recidivism and better serve victims 
through the court process.   
     Our District and Circuit Drug/Sobriety Courts continue to accept drug and/or alcohol 
dependent offenders using a treatment court model.  The prosecutor is an integral part of 
the team that selects offenders for the program and monitors their success.   
     The Children’s Advocacy Center has been providing age-appropriate services for 
sexually abused children for over eleven years.  This nationally accredited center 
conducted 304 interviews of children suspected of being sexual assault victims in 2009 
(as compare to 269 interviews in 2008).  Our office continues to work directly with 
investigators and center staff to assist young sexual assault victims in seeking justice in 
the criminal justice system and restoration of their lives. 
     The 2009 relatively low crime levels represent continuing positive trends in our 
criminal justice system.  The Prosecutor’s Office is proud to contribute to the quality of 
life we enjoy in Ottawa County. 

       Respectfully submitted,  
           Ronald J. Frantz, Prosecuting Attorney 

EXECUTIVE SUMMARY
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MISSION STATEMENT

The mission of the Ottawa County Prosecutor’s Office is to preserve and improve the quality of 

life for Ottawa County residents by promoting lawful conduct and enhancing safety and security 

through diligent efforts to detect, investigate, and prosecute criminal offenses in Ottawa County.    

RESPONSIBILITIES OF THE PROSECUTOR 

The prosecuting attorney is the chief law enforcement officer for Ottawa County.  The Office 

was created by the Michigan Constitution.  The responsibilities and authority of the Prosecutor 

are established by common law, statute, court rule, and appellate case law.  In recent years 

changing attitudes in the courts and state legislature have significantly altered the traditional role 

of the Prosecutor.  While adult and juvenile criminal matters still represent the major portion of 

the prosecution effort, a growing list of additional responsibilities has placed larger demands on 

prosecution resources.  Nevertheless, we provide all mandated services, maximizing our 

efficiency by offering specialty services to crime victims and law enforcement.  These specialties 

include the Family Court Unit, Domestic Violence Unit, Victims’ Rights Unit, an Appellate 

Specialist, and a Law Enforcement Training Assistant. 

Additional duties of the Prosecutor include serving as the chairman of the Concealed Weapons 

Licensing Board and Community Corrections Advisory Board.  The Prosecutor also serves on 

the boards or oversight committees of the Children’s Advocacy Center, Wrap Around 

Community Team, West Michigan Enforcement Team, Lakeshore Alliance Against Domestic 

and Sexual Violence, Ottawa Area Law Enforcement Leadership Committee, C.H.O.O.S.E. 

underage alcohol initiative, Human Services Council of Ottawa County, U. S. Department of 

Justice Project Safe Neighborhoods Program, Child Death Review Team, and the Prosecuting 

Attorneys Association of Michigan 
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ADMINISTRATIVE STAFF 

Ronald J. Frantz. . . . . . . . . . . . . . . . . . . . . Prosecuting Attorney 

Douglas L. Mesman. . . . . . . . . . . . . . . . . . . .Chief Assistant Prosecutor 

Gregory J. Babbitt. . . . . . . . . . . . . . . . . . . . . Chief of Appeals Division 

Craig E. Bunce . . . . . . . . . . . . . . . . . . . . . . . Chief of Holland Division 

Lee F. Fisher. . . . . . . . . . . . . . . . . . . . . . . . . .Chief of West Olive Division 

Kent D. Engle . . . . . . . . . . . . . . . . . . . . . . . . Senior Attorney 

Karen J. Miedema . . . . . . . . . . . . . . . . . . . . . Chief of Family Court Division

Deanna M. Sears. . . . . . . . . . . . . . . . . . . . . . Office Administrator 
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ATTORNEY STAFF 

GREGORY J. BABBITT, Grand Valley State University, B.S.; Thomas M. Cooley Law 
School, J.D.; 29 years of prosecution experience.

CRAIG E. BUNCE, Western Michigan University, B.S.; Valparaiso University School of Law, 
J.D.; 19 years of prosecution experience.

KENT D. ENGLE, Taylor University, B.A.; University of Detroit School of Law, J.D.; 22 years 
of prosecution experience. 

LEE F. FISHER, Western Michigan University, B.S.; Thomas M. Cooley Law School, J.D.; 21 
years of prosecution experience.

RONALD J. FRANTZ, Kalamazoo College, B.A.; Case Western Reserve University School of 
Law, J.D.; 33 years of prosecution experience.

JOELLEN HAAS, Indiana University, B.A.; Thomas M. Cooley Law School, J.D.; 7 years of 
prosecution experience. 

JENNIFER N. KUIPER, University of Michigan, B.A.; University of Toledo College of Law,
J.D.; 6 years of prosecution experience. 

SARAH F. MATWIEJCZYK, Michigan State University, James Madison College, B.A.; 
Michigan State University – Detroit College of Law, J.D.; 9 years of prosecution experience.

DOUGLAS L. MESMAN, Calvin College, B.A.; Thomas M. Cooley School of Law, J.D.; 31 
years of prosecution experience. 

KAREN J. MIEDEMA, Ferris State University, B.S.; Wayne State University Law School, 
J.D.; 21 years of prosecution experience. 

JUDITH K. MULDER, DePauw University, B.S.; Thomas M. Cooley Law School, J.D.; 21 
years of prosecution experience.

JOHN R. SCHEUERLE, Michigan State University, B.A.; Detroit College of Law, J.D.; 11 
years of prosecution experience. 

EDUARDO VELAZQUEZ-HERNANDEZ, Carleton College, B.A.; Notre Dame College 
of Law, J.D.; 11 years of prosecution experience. 
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SUPPORT STAFF 

CRIMINAL DIVISION

Amanda Arismendez . . . . . . . . . . . . . . . . . . . . . . Legal Assistant II  

Jennifer Bastien. . . . . . . . . . . . . . . . . . . . . . . . . .  Legal Assistant II  

Mallory Beil . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Legal Clerk    

Belinda Coronado-DeValle. . . . . . . . . . . . . . . . .  Legal Assistant II  

Mary Dykstra. . . . . . . . . . . . . . . . . . . . . . . . . . . .  Legal Assistant II 

Cathy Eidson. . . . . . . . . . . . . . . . . . . . . . . . . . . . Legal Assistant III  

Soonja Hixon . . . . . . . . . . . . . . . . . . . . . . . . . . .  Legal Assistant I 

Angie Rogers . . . . . . . . . . . . . . . . . . . . . . . . . . . . Legal Assistant II 

Dawn Slater. . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Legal Assistant III  

FAMILY COURT DIVISION

Juvenile & Probate Court 

Jane Gardner . . . . . . . . . . . . . . . . . . . . . . . . . . .  Legal Assistant II  

Child Support Unit 

Toni Sleutel. . . . . . . . . . . . . . . . . . . . . . . . . . . Child Support Investigator 

Becky Visser  . . . . . . . . . . . . . . . . . . . . . . . . . . Child Support Investigator 

VICTIM ASSISTANCE UNIT

Joan Grillo . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Victims’ Rights Coordinator 

Lesley Morano . . . . . . . . . . . . . . . . . . . . . . . . . . . Victim Advocate 

Stephanie Stoddard. . . . . . . . . . . . . . . . . . . . . . .  Victim Advocate 

DOMESTIC ASSAULT UNIT

Jennifer Bouwens . . . . . . . . . . . . . . . . . . . . . . . . Violence Intervention Officer 

 6 



CRIMINAL CASELOADCRIMINAL CASELOAD
Felonies Cases
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  Adult Felony Cases:    2008:  1,281 2009: 1,023 21% decrease 

Misdemeanors
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Adult Misdemeanors:                     2008:   7,495 2009: 7,159 5% decrease
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               Juvenile Delinquency:    2008:  1,340 2009: 1,363 2% increase    
         Note:  33% reduction from 2003 to 2004 due in part to a change in data collection methodology
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TOTAL CRIME STATISTICS
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Total Crime (combined):  2008: 10,116 2009: 9,545  6 % decrease
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CRIME CATEGORIES

All categories reported for adult crime data only.  

Felony Drunk Driving
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   Felony Drunk Driving:  2008:  100 2009:  122 22% increase 

Misdemeanor Drunk Driving 
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Misdemeanor Drunk Driving: 2008:  766 2009:  791 4% increase 

Drugs 
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    Drug Cases:   2008:  849 2009:  801 6% decrease 
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CRIME CATEGORIES CONTINUED
Criminal Sexual Conduct
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   Criminal Sexual Conduct: 2008:  63 2009:  64 2% increase 

Domestic Violence
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    Domestic Violence: 2008:  486 2009:  495 2% increase 

Arson
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     Arson:    2008:  9  2009:  7  23% decrease 
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CRIME CATEGORIES CONTINUED

Breaking & Entering
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    Breaking & Entering:  2008:  109 2009:  132 22% increase 

Property

235261278

225
254

174

257

190
167177

0

50

100

150

200

250

300

2000 2001 2002 2003 2004 2005 2006 2007 2008 2009

    
Property:   2008:  261 2009:   235 10% decrease 

Robbery
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    Robbery:   2008:  26 2009: 6    77%  decrease 
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CRIME CATEGORIES CONTINUED

Weapons
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      Weapons:   2008:  61 2009:  52 15% decrease 
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ADDITIONAL STATISTICS

Category 2008 2009 % Change 

Felony Trials:
     Jury 
     Non-Jury 
Misdemeanor Trials 
     Jury
     Non-Jury 

Civil Infraction Bench Trials 

22
2

15
41

896 

22
10

14
31

945 

No change 
400 % 

(7 %) 
(25 %) 

6 % 

Appeals Filed 
Application for Leave to Appeal 
Appeals Pending Decision 
Parole Reviews 

13
22
11
128 

8
33
21
182 

(38 %) 
50 % 
91 % 
43 % 

Child Abuse & Neglect Cases 96 79 (18 %) 

Child Support Cases
Paternity 
Non-Support 
URESA:  Incoming 
                 Outgoing 

213 
449 
15
18

176 
352 
18
46

(18 %) 
(22 %) 
20 % 

156 % 

Concealed Weapons Board:
Applicant Interviews 
Reviews (without applicant) 

471 
169 

1059 
541 

125 % 
220 % 

Crime Victims Rights: 
Felony 
Misdemeanor 
Juvenile 

1002 
759 
508 

754 
516 
516 

(25 %) 
(32 %) 

2 % 

Extraditions (Governor’s Warrants) 6 4 (34 %) 

Contested Mental Hearings & 
Guardianship Hearings 

17 53 212 % 

Statutory Civil Infractions 15,921 17,058 8%

Violation of Personal Protection 
Order Hearings 49 65 33 % 

Requests for Warrant Authorization 
(Returned for more investigation or 
denied) 

1,436 1,825 27 % 
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FINANCIAL DATA

TOTAL BUDGET: 

Annual Expense 
2009

Supplies
$126,255

4%

County 
Administration 

Charge
$209,576

6%

Data Prosecessing
$142,872

4%

Other Services 
(Witness Fees, Trial 

Expense, VIO 
vehicle)

$207,686
6%

Personnel
$2,713,317

80%

Total Budget:      2008          2009   % change

Annual total:  $3,398,485  $3,399,705  .5 % 
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REVENUE

The Prosecutor’s office revenue consists of state funding via grants, contracts and cost 
reimbursement.  Services include Crime Victims’ Rights, legal services provided to the 
Department of Human Service in child abuse and neglect matters, establishment of child support 
and paternity orders, food stamp fraud prosecution, drivers license hearings for the Secretary of 
State, and legal services for Allegan County cases pending in the 58th District Court in Holland 
(venue:  Holland City, Allegan County).  The County also bills offenders convicted of Operating 
While Intoxicated and other specified offenses, for reimbursement of prosecution costs pursuant 
to local ordinance.

REVENUE GROWTH
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Revenue

  50% Increase over ten year period 
       
Revenue:      2008     2009   % change

Annual total:  $314,242  $314,665     1 % 

2009 Prosecutor Revenue:

Crime Victim’s Rights  $140,733 
F.I.A. Contract       16,356  
Cooperative Reimbursement    115,911 
OWI Reimbursement       18,450 
Allegan Reimbursement      13,828 
Driver License Hearings        1,456 
Food Stamp Fraud         7,931
Total Revenue   $314,665
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Action Request 

Committee: Board of Commissioners
Meeting Date: 4/27/2010 
Requesting Department: Fiscal Services 
Submitted By: June Hagan 
Agenda Item: County Policies

SUGGESTED MOTION:
To approve the following proposed policies for review: General Policies: 001 - Administrator's Evaluation,  002 - 
Identify Theft Prevention;  Fiscal Policies: 024 - Sale or Disposal of Used Equipment &  Personal Property 
Policy, 025 - Travel and Meals Policy; Facilities Policies: 001 - Facilities Use Policy, 002 - Wellness Center Policy. 
(Second Reading) 

SUMMARY OF REQUEST:
County policies require periodic review and updates.  This request is to review the County policies and forward 
them to the Board of Commissioners fo r a first and second reading and approve. (Second Reading) 

FINANCIAL INFORMATION:
Total Cost: $0.00 County Cost: $0.00 Included in Budget:  Yes  No 
If not included in budget, recommended funding source:       

ACTION IS RELATED TO AN ACTIVITY WHICH IS:
 Mandated  Non-Mandated  New Activity 

ACTION IS RELATED TO STRATEGIC PLAN:
Goal: #4 

Objective: #1 

ADMINISTRATION RECOMMENDATION:  Recommended  Not Recommended 
County Administrator: 

Committee/Governing/Advisory Board Approval Date: Planning and Policy 4/08/2010 

Alan G. Vanderberg Digitally signed by Alan G. Vanderberg
DN: cn=Alan G. Vanderberg, c=US, o=County of Ottawa, ou=Administrator's Office, email=avanderberg@miottawa.org
Reason: I am approving this document
Date: 2010.04.21 16:42:59 -04'00'



OTTAWA COUNTY BOARD OF COMMISSIONERS 

ADMINISTRATOR’S EVALUATION POLICY

I.  POLICY 

This policy is established to assure an evaluation of the County Administrator is 
completed in a timely and regular manner. 

II.  STATUTORY REFERENCES 

The Board of Commissioners may establish such rules and regulations regarding 
the business concerns of the County as the Board considers necessary and proper.  
See: MCL 46.11(m); Act 156 of 1851, as amended. 

III.  COUNTY LEGISLATIVE OR HISTORICAL REFERENCES 

 The original Board Policy on this subject matter was adopted in May 1999.   

Board of Commissioners Resolution Number and Policy Adoption Date:  BC 01-
032, January 23, 2001. 

Name and Date of Last Committee Review. 
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Administrator’s Evaluation Procedures

PROCEDURE

1.  Human Resources will provide to each Commissioner a copy of the Administrator’s 
Evaluation Form (see attached) by October 1 of each year. 

2.  Each Commissioner should complete and return the Evaluation Form to the Board 
Chairperson by November 1 of each year. 

3.  The Board Chairperson shall appoint a three (3) person committee consisting of the 
Board Chair, Vice Chair and Finance Committee Chair at the second Board Meeting in 
October.  The Committee shall be approved by the Board of Commissioners. 

4.  The Committee shall review the completed Board members’ evaluation of the 
Administrator by November 15, and personally meet with the Administrator by 
December 1.  The Committee will give an oral and written evaluation of the 
Administrator’s past years performance, and during this meeting the Administrator shall 
submit his/her goals and objectives for the upcoming year. 

5.  The Evaluation Committee shall submit a written report to the full Board of 
Commissioners by December 15. 

6.  The Evaluation Form shall be reviewed by December 30 in every even numbered 
calendar year by the Evaluation Committee.  Any changes to the Evaluation Form 
recommended by the Evaluation Committee and/or the Administrator shall be referred to 
the Planning and Policy Committee for consideration no later than the next February 
meeting of the Committee. 

REVIEW PERIOD 

The County Administrator will review this Policy at least once every two years, and will 
make recommendations for changes to the Planning & Policy Committee. 



Administration Policy No. 01 

OTTAWA COUNTY BOARD OF COMMISSIONERS

OTTAWA COUNTY BOARD OF COMMISSIONERS
IDENTITY THEFT PREVENTION PROGRAM POLICY

I.  POLICY: 

Ottawa County will  establish and administer an Identity Theft Prevention Program 
Policy applicable to all covered departments designed to detect, prevent and mitigate 
identity theft in connection with the opening of a covered account or an existing covered 
account, and to provide for continued administration of the Program in compliance with 
the Federal Trade Commission's Red Flags Rule (Part 681 of Title 16 of the Code of 
Federal Regulations) implementing Sections 114 and 315 of the Fair and Accurate Credit 
Transactions Act (FACT Act) of 2003, and to comply with other requirements of state 
and federal law concerning client and patient confidentiality. 

Under the Red Flag Rule, every financial institution and creditor, including, in 
appropriate instances, a local governmental entity, is required to establish an “Identity 
Theft Prevention Program” tailored to its size, complexity and the nature of its operation.
Each program must contain reasonable policies and procedures to: 

1. Identify relevant Red Flags for new and existing covered accounts and 
incorporate those Red Flags into the Program; 

2. Detect Red Flags that have been incorporated into the Program; 
3. Respond appropriately to any Red Flags that are detected to prevent and mitigate 

Identity Theft; and 
4. Ensure the Program is updated periodically, to reflect changes in risks to 

customers or to the safety and soundness of the creditor from Identity Theft. 

II.  STATUTORY REFERENCES 

16 CFR 681, Sections 114 and 315 of the Fair and Accurate Transactions Act (FACTA) 
of 2003. 

MCL 46.11(l) 

III.  COUNTY LEGISLATIVE OR HISTORICAL REFERENCES 

Board of Commissioners Policy Adoption Date and Resolution Number: _____________ 

Board of Commissioners Review Date and Resolution Number:  ___________________ 

Name and Date of Last Committee Review:  ___________________________________ 

Related Policies:  _________________________________________________________ 



OTTAWA COUNTY BOARD OF COMMISSIONERS
IDENTITY THEFT PREVENTION PROGRAM POLICY

PROCEDURE

A.  Definitions

i.  Identifying information means any name or number that may be used, alone or in 
conjunction with any other information, to identify a specific person, including:  name, 
address, telephone number, social security number, date of birth, government issued 
driver’s license or identification number, alien registration number, government passport 
number, employer or taxpayer identification number, unique electronic identification 
number, computer’s Internet Protocol address, or routing code. 

ii.  Identity theft means fraud committed or attempted using the identifying information 
of another person without authority. 

iii.  A covered account means: 
a.  An account that a financial institution or creditor offers or maintains, primarily for 
personal, family, or household purposes that involves or is designed to permit 
multiple payments or transactions.  Covered accounts include credit card accounts, 
mortgage loans, automobile loans, margin accounts, cell phone accounts, utility 
accounts, checking accounts and savings accounts; and 
b.  Any other account that the financial institution or creditor offers or maintains for 
which there is a reasonably foreseeable risk to customers or to the safety and 
soundness of the financial institution or creditor from identity theft, including 
financial, operational, compliance, reputation or litigation risks. 

iv.  A covered department means the Ottawa County Health Department, Ottawa County 
Mental Health Agency, Ottawa County Fiscal Services Department, Ottawa County 
Michigan Works!/Community Action Agency, Human Resources, and any other 
department identified in writing by the Administrator as a department or agency of the 
county which processes transactions in covered accounts. 

v.  A red flag means a pattern, practice or specific activity that indicates the possible 
existence of identity theft. 

B.  Identification of Red Flags

Ottawa County identifies the following red flags, in each of the listed categories for all 
covered departments of the County: 

1. Suspicious Documents
i. Identification document or card that appears to be forged, altered or 

inauthentic;  



ii. Identification document or card on which a person’s photograph or 
physical description is not consistent with the person presenting the 
document;  

iii. Other document with information that is not consistent with existing 
customer information (such as if a person’s signature on a check 
appears forged); and  

iv. Application for service that appears to have been altered or forged. 

2. Suspicious Personal Identifying Information
i. Identifying information presented that is inconsistent with other 

information the customer provides (example: inconsistent birth dates);  
ii. Identifying information presented that is inconsistent with other 

sources of information (for instance, an address not matching an 
address on a credit report); 

iii. Identifying information presented that is the same as information 
shown on other applications that were found to be fraudulent;

iv. Identifying information presented that is consistent with fraudulent 
activity (such as an invalid phone number or fictitious billing address);

v. Social security number presented that is the same as one given by 
another customer;  

vi. An address or phone number presented that is the same as that of 
another person;

vii. A person fails to provide complete personal identifying information on 
an application when reminded to do so (however, by law social 
security numbers must not be required); and

viii. A person’s identifying information is not consistent with the 
information that is on file for the customer.  

3. Suspicious Account Activity or Unusual Use of Account
i. Change of address for an account followed by a request to change the 

account holder's name;  
ii. Payments stop on an otherwise consistently up-to-date account; 

iii. Account used in a way that is not consistent with prior use (example: 
very high activity);

iv. Mail sent to the account holder is repeatedly returned as undeliverable;
v. Notice to the covered department that a customer is not receiving mail 

sent by the covered department. 
vi. Notice to the covered department that an account has unauthorized 

activity; 
vii. Breach in the County's computer system security; and 

viii. Unauthorized access to or use of customer account information. 

4. Alerts from Others
i. Notice to the covered department from a customer, identity theft 

victim, law enforcement or other person that it has opened or is 



maintaining a fraudulent account for a person engaged in Identity 
Theft.

C.  Detecting Red Flags

1.  New Accounts.  In order to detect any of the Red Flags identified above 
associated with the opening of a new account, personnel of a covered 
department will, to the extent permitted by law, take the following steps to 
obtain and verify the identity of the person opening the account: 

i.   Require certain identifying information such as name, date of 
birth, residential or business address, principal place of business for 
an entity, driver's license or other identification;
ii.  Verify the customer's identity (for instance, review a driver's 
license or other identification card);  
iii.  Review documentation showing the existence of a business 
entity; and/or  
iv.  Independently contact the customer. 

2.  Existing Accounts.  In order to detect any of the Red Flags identified 
above for an existing account, personnel of a covered department will take the 
following steps to monitor transactions with an account: 

            i.  Verify the identification of customers if they request information                     
                (in person, via telephone, via facsimile, via email); 
                 ii.  Verify the validity of requests to change billing addresses; and
                 iii. Verify changes in banking information given for billing and                     
                 payment purposes. 

D.  Preventing and Mitigating Identity Theft

In the event personnel of a covered department detect any identified Red Flags, such 
personnel shall take one or more of the following steps, depending on the degree of 
risk posed by the Red Flag: 

1.  Prevent and Mitigate
i.   Continue to monitor an account for evidence of Identity Theft; 
ii.  Contact the customer; 

                    iii.  Change any passwords or other security devices that permit  
    access to accounts; 
                    iv.  Not open a new account; 
                     v.  Close an existing account; 
                    vi.  Reopen an account with a new number; 
                   vii.  Notify the County Fiscal Services Director for determination of                   
                          the appropriate step(s) to take; 



                  viii.  Notify law enforcement; and/or 
                    ix.  Determine that no response is warranted under the particular               
    circumstances. 

2.   Protect customer identifying information
i. In order to further prevent the likelihood of identity theft occurring 

with respect to County accounts, the County will take the 
following steps with respect to its internal operating procedures for 
covered departments to protect customer identifying information: 

ii. Ensure that its website is secure or provide clear notice that the 
website is not secure;  

iii. Ensure complete and secure destruction of paper documents and 
computer files containing customer information;  

iv. Ensure that office computers are password protected and that 
computer screens lock after a set period of time;  

v. Keep offices clear of papers containing customer information; 
vi. Request only the last 4 digits of social security numbers (if any); 

vii. Ensure computer virus protection is up to date; and 
viii. Require and keep only the kinds of customer information that are 

necessary.

E.  Client or Patient Confidentiality

Nothing herein shall require a covered department to adopt policies and procedures 
which violate any client or patient confidentiality requirements of state and federal 
law.  To the maximum extent practicable, internal policies and procedures 
implemented hereunder shall be developed, administered and interpreted to comply 
with such client or patient confidentiality requirements. 

F.  Program Updates

This Policy and these procedures will be periodically reviewed and updated to reflect 
changes in risks to customers and the security of the County from Identity Theft.  As 
needed and at not more than three (3) years intervals, the County Administrator will 
consider the County’s experiences with Identity Theft situations, changes in Identity 
Theft methods, changes in Identity Theft detection and prevention methods, changes 
in types of accounts the County maintains and changes in the County’s business 
arrangements with other entities.  After considering these factors, the County 
Administrator will determine whether changes to the Program, including the listing of 
Red Flags, are warranted.  If warranted, the County Administrator will present the 
Board of Commissioners with his/her recommended changes and the Board will make 
a determination of whether to accept, modify or reject those changes to the Program. 



G.  Program Administration

1. Oversight.  Responsibility for developing, implementing and updating 
this Program lies with the County Administrator reporting to the Board of 
Commissioners.  The County Administrator will be responsible for 
Program administration, for ensuring appropriate training of County staff 
on the Program, for reviewing any staff reports regarding the detection of 
Red Flags and the steps for preventing and mitigating Identity Theft, 
determining which steps of prevention and mitigation should be taken in 
particular, circumstances and considering periodic changes to the 
Program. 

2. Staff Training and Reports.  County staff within covered departments 
who are responsible for implementing the Program shall be trained in the 
detection of Red Flags, and the responsive steps to be taken when a Red 
Flag is detected.  County staff is required to provide reports to the 
Program Administrator on incidents of Identity Theft, the County's 
compliance with the Program, and the effectiveness of the Program. 

3. Specific Program Elements and Confidentiality.  For the effectiveness 
of Identity Theft prevention Programs, the Red Flag Rule envisions a 
degree of confidentiality regarding Ottawa County’s specific practices 
relating to Identity Theft detection, prevention and mitigation.  Therefore, 
under this Program, knowledge of such specific practices are to be limited 
to those employees who need to know them for purposes of preventing 
Identity Theft.  Because this Program is to be adopted by a public body 
and thus publicly available, it would be counterproductive to list these 
specific practices here.  Therefore, only the County’s general red flag 
detection, implementation and prevention practices are listed in this 
document. 



Fiscal Policy No. 24 

      County of Ottawa 

OTTAWA COUNTY BOARD OF COMMISSIONERS 

ADMINISTRATIVE POLICY – SALE OR DISPOSAL OF USED COUNTY EQUIPMENT AND 
PERSONAL PROPERTY

I. POLICY

Equipment, supplies and other County-owned personal property which has been 
determined to be obsolete, worn out, or no longer needed by the County shall be sold or 
otherwise disposed of in a manner which promotes public confidence in the fiscal 
integrity and good stewardship of the County. 

II. STATUTORY REFERENCES 

The Board of Commissioners may establish such rules and regulations regarding the 
business concerns of the County as the Board considers necessary and proper.  See:
MCL 46.11(m); Act 156 of the Public Acts of 1851, as amended. 

III. COUNTY LEGISLATIVE OR HISTORICAL REFERENCES   

The original Board policy on this subject matter was adopted on _____________. 



ADMINISTRATIVE POLICY – SALE OR DISPOSAL OF USED COUNTY EQUIPMENT AND 
PERSONAL PROPERTY

PROCEDURES

Equipment, supplies or other County personal property which has been determined by a 
Department Head or the Fiscal Services Director to be obsolete, worn out or no longer 
needed by the County shall be disposed of in the following manner: 

(1) For Items Over $5,000 (Original Cost): 

(a)  Disposal shall be by auction, sealed bid, public offering, or any other 
method the Fiscal Services Director deems to be in the County’s best 
interest. 

(b)  A file shall be maintained by the Fiscal Services Director containing the 
following information on each item disposed of: 

(1) Item Description 
(2) Tag Number 
(3) Original Cost and Date of Purchase if available 
(4) Date of Transfer or Sale 
(5) Dollar Amount Received at Sale 
(6) Method of Transfer-Auction, Sealed Bid, Public Offering, Other 

(2)  For Items under $5,000 (Original Cost) or Lost, Stolen, Unclaimed and Other 
Property:

(a)  The Fiscal Services Director shall sell or otherwise dispose of these 
items in a manner which encourages fairness and price competition 
and/or as appropriate for the situation. 

(b) A file shall be maintained by the Fiscal Services Director indicating the 
date, method of disposition, amount of sale, and a description of the item 
sold.

Whenever fiscally prudent to do so, equipment, supplies or other County personal 
property which has no resale value shall be disposed of in an environmentally 
responsible manner, which, whenever possible, provides for the recovery, recycling, 
and safe disposal of such materials and their constituent parts.  The County will not 
donate County equipment or personal property.  Employees may purchase surplus 
equipment per (1)(a) above.  The County may establish programmatic exceptions to this 
rule that benefit County purposes. 

REVIEW PERIOD

The County Administrator will review this Policy at least once every two years, and 
will make recommendations for changes to the Planning & Policy Committee.  



Policy No. 

     County of Ottawa 

Revised:  March 3, 2010 

TRAVEL  AND MEAL POLICY

I. POLICY 

This policy shall apply to all County employees, elected and appointed officials, and any other 
person who submits a travel or expense voucher to the County for reimbursement.   

The responsibility for ensuring compliance with this policy rests with each traveler’s department 
head.  The Administrator and/or the Administrator’s designee reserves the right to question 
travel vouchers which appear to violate the intent of this policy or to waive, where special 
circumstances warrant, any regulation/requirement herein. 

All officers, employees and persons traveling on official business are expected to exercise the 
same care in incurring expenses that a prudent person would exercise if traveling on personal 
business.  The person authorized to approve reimbursement of expenses is the traveler’s 
department head. 

The County Administrator and/or the Administrator’s designee is responsible for interpretation 
and enforcement of this policy as they apply to all County employees, elected officials, and non-
County personnel but excluding the County Administrator.  The Finance and Administration 
Committee of the Board of Commissioners is responsible for interpretation and enforcement of 
this policy as they apply to the County Administrator, and may hear appeals of the 
Administrator’s interpretation of this policy. 

II STATUTORY REFERENCES 

Internal Revenue Service Code. 

The Board of Commissioners may establish such rules and regulations regarding the business 
concerns of the County as the Board considers necessary and proper.  See: MCL 46.11(m); Act 
156 of 1851, as amended.

III COUNTY LEGISLATIVE OR HISTORICAL REFERENCES 

 The original Board policy on this subject matter was adopted in January 28, 1992. 

 Board of Commissioners Resolution Number: BC 92-58 

 Board of Commissioner Review Date and Resolution Number: BC 04-172, July 2004 

 Board of Commissioners Revised Adopted Date:  BC 04-185, August 2004 

Name and Date of Last Committee Review: Planning and Policy – April 18, 2001/Personnel 
Committee  June 14, 2004. 



Travel Policy                                        

IV. PROCEDURES

A. GENERAL INFORMATION 

1. All expenses must be annotated.  A person must substantiate an expenditure for travel 
by adequate records or by sufficient evidence corroborating his/her own statement as to: (a) 
amount, (b) time and place, (c) business purpose, and (d) business relationship to taxpayers 
(IRS Code Section 954A)  Also, an arrangement is not a reimbursement or an express expense 
allowance arrangement if it (a) does not require the employee to substantiate the covered 
expenses to the employer or (b) allows an employee to retain amounts in excess of 
substantiated covered expenses (IRS Code Section 941A). 

2. Use of credit cards will be accepted as evidence of payment if supported by a detailed 
receipt, appropriately annotated to support cash payments. 

3. Actual travel expenses of persons, other than County employees, who are called upon to 
contribute time and services as consultants, advisers or volunteers, must be authorized by the 
appropriate department head.  Documentation must be furnished as required by these 
regulations.  Complete explanation and justification must be shown on the vouchers.  This type 
of expense should be submitted on the Expense Voucher. 

4. Authority for Travel:  All travel other than normally assigned in-County travel and travel 
of less than one day (not overnight), shall be duly authorized and approved by the department 
head.  Sufficient budgeted funds must be available for such travel except that the Board of 
Commissioners may authorize travel and provide non-budgeted funds upon special request. 

5. Advances for Travel:  Normally, all travelers on official business for the County are 
expected to provide themselves with funds to cover their expenses.  (Reimbursements will be 
processed in weekly check runs). 

 a. The county will pay direct the following expenses:   

  1. Registration costs for conferences and seminars. 

  2. Public transportation costs (i.e., air, boat, bus or rail). 

  3. Lodging charges. 

b. In unusual cases, an actual advance can be requested.  The advance will be 
determined by using the per diem guidelines established in this policy and the 
following are met: 

1. The travel advance is authorized by the Administrator and/or the 
Administrator’s designee who is to ensure that the advance is reasonable and 
complies with these regulations. 

2. Upon the traveler’s return, a final accounting of the actual expenses 
incurred plus required receipts will be submitted to the Fiscal Services 
Department within fifteen (15) days on an Expense Voucher. 
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B. EXPENSE VOUCHERS 

1. The Expense Voucher form is to be used for reimbursement of expenses 

2. The expenses of only one person shall be included on a single expense voucher, except 
when an employee in a custodial capacity is responsible for and pays expenses of other who 
accompany him or her.  Names of others must be recorded on the expense voucher. 

3. Itemized receipts must be attached for all items of expenses.  Any receipt not submitted 
where required by this policy may cause the expense for same to be denied or reimbursed at 
rates determined by the Administrator or Administrator’s designee. 

4. Expense vouchers shall be submitted within fifteen (15) days after incurring the 
expenditures.

C. TRANSPORTATION 

All travel must be by “usually” traveled route.  In case a person travels by an indirect route for 
his or her own convenience, or uses a slower or more expensive mode of transportation, any 
extra costs shall be borne by the traveler and reimbursement for expenses will be based on only 
such charges as would have been incurred by a usually traveled route as determined by the 
Administrator and/or the Administrator’s designee, i.e. Person has a conference in Denver, 
Colorado, scheduled to start Monday at 8:30 a.m. and concludes Friday at 11:00 a.m.  The 
airlines schedule would allow the traveler to depart Sunday and allow them to return Friday.  If 
for whatever reason the individual elected to drive there and back leaving Saturday and 
returning Sunday, expenses incurred for lodging and meals on Saturday and the following 
Saturday and Sunday would not be reimbursed by the County.   

 1. Public Carrier:  The expense of traveling by public carrier (rail, airplane, boat) will 
be allowed on the basis of actual cost.  All travelers are expected to travel by the most 
economical mode of transportation.  Transportation expense in excess of the cost of coach-
class air fare will not be allowed unless justification therefore is given and the approval of the 
Administrator and/or the Administrator’s designee is obtained before leaving on the proposed 
trip.  The cost for luggage on the public carrier will be reimbursed. 

 2. Private Automobile:  If travel is by privately owned automobile, the traveler will be 
reimbursed at the rate established by the Board of Commissioners. (See Mileage Policy)  If the 
travel is by private automobile, the maximum allowance will be the established mileage rate or 
coach-class air fare (round trip), whichever is the lesser amount. 

 3. Any transportation arrangements other than what is covered above will require 
specific approval by the Administrator and/or the Administrator’s designee, prior to commencing 
travel.
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D. LODGING 

The actual paid lodging receipt is required for lodging reimbursement.  Any change in hotel 
charges during continuous occupancy by an employee must be explained on the voucher.
Documentation must show single occupancy rate as certified by the hotel or other lodging.  IRS 
Tax Code Section 954A:  A taxpayer must have documentary evidence for any lodging expense 
while traveling away from home. 

1. When a traveler in County travel status shares hotel or other lodging with non-
county travelers (family members, friends, etc.), reimbursement to the traveler will be as follows: 

a. If hotel or other lodging is shared with one or more non-County travelers 
who receive no travel reimbursement from another source, reimbursement to the traveler 
will be at the rate of single occupancy as certified by the hotel or other lodging (the rate 
of single occupancy must be on the receipt) regardless of the number of persons and/or 
rooms occupied.  At no time will reimbursement be allowed for an additional room, or for 
non-County travelers. 

b. If hotel or other lodging is shared with a County or non-County traveler on 
County business who is receiving reimbursement for travel, reimbursement will be 
reduced by a proportionate amount of the bill, based on the number of persons 
occupying the room. 

2. Only out-of-county lodging will be reimbursed. 

E. MISCELLANEOUS EXPENSES 

Miscellaneous expenses incidental to official County travel shall be held to the minimum amount 
required for essential and efficient conduct of County business.  The department head or his/her 
authorized representative approving the travel voucher will be held responsible for their 
certification for all items of expense as being necessary and correct.  The following 
miscellaneous items are reimbursable with appropriate receipts: 

 1. Registration Fees:  Enrollment or registration fees for conventions and meetings, 
associations or organizations are allowable for individuals attending as official representatives of 
the County.  Receipts must be attached to the voucher.  Registration literature must be attached 
indicating if meals are included in the fee.  If meals are included in the registration fee, 
corresponding meals are not reimbursable.

 2. Parking Fees:  Reimbursement for parking fees is allowable, with receipts. 

 3. Taxi Cab:  Necessary taxi cab fares will be allowed with receipts.  If receipts are 
not available, a full explanation is required.  

 4. Car Rental:  Allowable only if:  (a) approved in advance of travel by the 
Administrator or the Administrator’s designee, (b) it is more advantageous for County business 
and (3) more economical than some other mode of transportation.  Explanation and receipt are 
required.
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  5. Fax:  Charges are allowable when necessary for official business.  A full 
explanation is required to include date, place person faxed and the nature of the business. 

 6. Personal Expenses:  The County will not reimburse for the following: fees and 
tips for valets1, flight insurance, housekeeping/maid service, alcoholic beverages, cleaning and 
pressing clothing, renting movies, snacks and similar personal expenses. 

 7. Personal Phone Calls:  An employee is allowed one phone call home (duration 
not to exceed 5 minutes) for each day away. 

 8. Health Club Costs:  Reimbursement for reasonable costs not to exceed $10.00 
per day for use of health club facilities during travel greater than one day.  Receipts are required 
for reimbursement. 

 9. Baggage Handling:  Charges for handling and checking baggage at hotels, 
depots, and terminals are allowable, when such charges are incurred as a necessary expense 
of the trip and not for the convenience of the traveler.  The allowable rate shall not exceed $2.00 
at each point of handling. 

 10. Toll Bridge, Toll Road, and Ferry Boat Expenses:  Toll bridge, toll road and ferry 
boat expenses are allowed with receipts. 

F. MEALS 

A traveler is entitled to a full day’s meal reimbursement when travel commences before 7:00 
a.m. and extends beyond 8:00 p.m. or they are out of town at a multi-day conference, seminar 
or training session.  Whenever meals are included in the registration fee, provided by public 
transportation or paid by others, the traveler shall not be entitled to any allowance for those 
particular meals. 

1. Meals will not be reimbursed for non-County travelers (spouses, members of a family, 
friends, etc.) 

2. In-county meals will be reimbursed for Associations or Organization meetings with a 
receipt.

3. Guest Meals:  The cost of guest meals is reimbursed only if it can be shown that such 
cost is necessary to conduct official County business and has prior approval of the 
Administrator.  In no case will the amount allowed be in excess of the maximum established in 
this policy.  Full explanation must be given on the voucher, including the name, position, and 
employer of the guest, nature of business discussed and how it relates to the County as 
required by the IRS Code.  Alcoholic beverages are not reimbursable by the County.  The total 
cost of the meals for guests cannot exceed the amount permitted an employee.  A detailed 
receipt is required for a guest meal. 

4. Food Services/Tips:  The maximum allowable tip for meals is 20% of the actual meal 
cost, excluding alcoholic drinks. 

1 Fees and tips for valet charges will be reimbursed, when accompanied with receipts, when such charges are incurred as a 
necessary expense of the trip and not for the convenience of the traveler. 
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5. The following are the maximum rates established for meal reimbursement with receipts: 

  In-State Select Cities2 Out-of-State Select Cities3

Breakfast Travel must commence 
prior to 7:00 a.m. and 
extend beyond 8:30 
a.m.

$8.00 $9.00 $10.00 $12.00 

      
Lunch Travel must commence 

prior to 11:30 a.m. and 
extend beyond 2:00 
p.m.

$12.00 $13.00 $15.00 $18.00 

      
Dinner Travel must commence 

prior to 6:30 p.m. and 
extend beyond 8:00 
p.m.

$26.00 $29.00 $31.00 $36.00 

      
Total
Reimbursement4

 $46.00 $51.00 $56.00 $66.00 

6. Days Defined:  In computing the meal allowance for continuous travel of more than 24 
hours, the hour of departure shall be considered as the beginning of the day, and for each full 
24 hour period thereafter, the employee shall be entitled to the authorized maximum meal 
reimbursement with proper documentation: 

 Examples: 

 a. Departure – June 1, 9:00 a.m. 
  Return – June 5, 4:30 p.m. 

Allowable – June 1, lunch and dinner; June 2 through June 4, three (3) full day 
meals; June 5, breakfast and lunch plus four (4) days lodging. 

  b. Departure – June 1, 3:00 p.m. 
   Return – June 2, 10:30 a.m. 
   Allowable – dinner, lodging, breakfast. 

G. TRAVEL OUTSIDE THE CONTIGUOUS 48 STATES 

Reimbursement for all expenses related to conferences or travel outside the contiguous 48 
states must be approved in advance of the travel by the Finance and Administration Committee.  

2 Select Cities in-state: Charlevoix, Mackinaw Island, Ann Arbor, Detroit, Pontiac and South Haven. 
3 Select Cities out-of-state: Los Angeles, San Francisco, San Diego, Washington D.C., Chicago, New Orleans, Baltimore, 
Boston, Las Vegas, New York, Austin Texas, Dallas, Houston. 
4 Total excludes a maximum 20% tip. 
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      County of Ottawa 

OTTAWA COUNTY BOARD OF COMMISSIONERS 

FACILITIES USE POLICY

I.  POLICY 

The County makes its facilities available for public use for organizations, employees of 
Ottawa County, and non-employees of Ottawa County.  County facilities include County 
rooms, buildings and grounds.  Users of County facilities must comply with all County rules 
and regulations during the rental period.  Users must also leave County facilities in neat, 
clean, and orderly condition upon vacating the facility.  The County shall be indemnified and 
held harmless from any and all claims and liabilities caused by the rental of a County facility. 

This policy applies to all organizations or individuals wishing to rent a room and/or parking 
lot from the County. 

This policy does not apply to Parks and Recreation Department reservation system for Park 
Facilities.

II. STATUTORY REFERENCES 

The Board of Commissioners may establish such rules and regulations regarding the business 
concerns of the County as the Board considers necessary and proper.  See:  MCL 46.11(m); 
Act 156 of the Public Acts of 1851, as amended. 

III. COUNTY LEGISLATIVE OR HISTORICAL REFERENCES 

      Board of Commissioners Resolution Number and Policy Adoption Date:    

      Board of Commissioners Review Date and Resolution Number:     

      Name and Date of Last Committee Review:        



FACILITIES USE POLICY

PROCEDURE

1. Facility rental requests must come to the Fiscal Services Department with the exception 
of Park reservations which are secured through the Parks and Recreation Department.  
Every individual or group wishing to rent a room and/or parking lot must complete an 
Agreement (Attachment A) for use of county rooms, buildings and/or grounds and 
provide verification of insurance.

2. The Fiscal Services Department employee taking the facility rental request is responsible 
for making the reservation on the room schedule, preparing a “Resource Room/Parking 
Lot Billing Sheet” for Accounts Receivable, and faxing/sending an unsigned copy of the 
Agreement to the organization contact or individual. 

3. The Fiscal Services Director may waive #5 on the Agreement if the organization or 
individual is unable to name the County as an additional name insured. 

4. The Fiscal Services Director shall sign the Agreement when completed and if the use is 
of an appropriate nature. 

5. Users of County facilities must comply with County rules and regulations, including the 
prohibition of smoking in County rooms and buildings and within 25 feet of a building, 
doors, ventilation or operable windows and possession and/or consumption of alcohol on 
County grounds or within County rooms and buildings. 

6. Room and parking lot rates shall be charged as follows: 
Building Room Rate:  $15.00/Half Day; $30.00/Full Day 
Parking Lot Rate:  $25.00/Day Per Lot 

7. The User must notify the County of all changes and/or cancellations twenty-four (24) 
hours prior to the scheduled meeting date and time.  Notification of cancellations without 
twenty-four hour notice will result in the full rental cost being charged to the user. 

8. Invoicing for the rental shall be done by the Fiscal Services Department, Accounts 
Receivable, after the event has occurred.  The completed Billing Sheet and a copy of the 
completed Agreement are necessary documentation.  If an organization or individual has 
requested multiple rentals, the organization or individual will be billed after the last rental 
date, unless requested by the User. 

9. Payments for the facilities rental must be received within thirty (30) days of the due date 
printed on the invoice. 

REVIEW PERIOD: 



 AGREEMENT FOR USE OF COUNTY ROOMS, 
BUILDINGS AND/OR GROUNDS 

 This agreement is made this ______ day of__________________, 2009, by and between 

the County of Ottawa (hereinafter, "the County") and 

____________________________________, (hereinafter "the user") with reference to the 

following facts and circumstances. 

 A. The County is the owner and/or occupant pursuant to lease of a room, building, 

buildings or grounds which the User desires to use for a specific activity on a specific date; and, 

 B. The User desires to occupy and use the rooms, building, buildings or grounds 

specified for a specific activity on a specific date, in accordance with the terms of this 

Agreement. 

 NOW THEREFORE THE PARTIES AGREE AS FOLLOWS: 

1.  User agrees to rent and the County agrees to provide the occupancy and use of the 

following room, building, buildings and/or grounds: 

______________________________________________________________________________

______________________________________________________________________________

on the following date(s): 

______________________________________________________________________________

From_____________AM / PM until_______________AM / PM 

This use and occupancy shall be for the following purpose:

______________________________________________________________________________

and for no other purpose and the premises shall not be occupied or used by the User, or by any 

person claiming a right or occupancy or use thereunder, for any other purpose during the term of 

the rental. 



 2.  In return for the use of the premises during the term of rental the User shall pay to the 

County the sum of $__________.  Payment must be received within thirty (30) days of the due 

date on the invoice sent by the Fiscal Services Department. 

 3.  The User shall be responsible for cleaning and general upkeep of the premises rented 

during the term of the rental, and shall be required to return the premises to the County in a neat, 

clean, and orderly condition upon expiration of the use term.  The User agrees to comply with all 

County rules and regulations for the use of County rooms, buildings, and grounds, and to assure 

that all persons claiming a right to such occupancy or use pursuant to this Agreement comply 

with all County rules and regulations.  In particular, it is noted that smoking is not permitted 

within County rooms and buildings and that the possession and/or consumption of alcoholic 

beverages is not permitted on County grounds or within County rooms or buildings. 

 4.  The User shall be required to notify Fiscal Services of any cancellation of or change to 

the original request, at least twenty-four (24) hours in advance of the scheduled meeting date.  If 

the required twenty-four (24) hour notice is received, for cancellations, the rental cost will be 

waived.

 5.  The User shall be required to purchase and have in effect comprehensive general 

liability insurance coverage in an amount not less than $1,000,000, naming the County, including 

its employees, officials, officers, and/or agents, and/or the Ottawa County Building Authority as 

an additional named insured, and may in addition be required to obtain or have in effect any 

special coverage or coverages relating to special or particular risks created or occasioned by the 

contemplated activities of the User.   

Exemptions or modifications to the insurance requirements may be made by the County if it 

appears that the User's contemplated activities during the term of the use do not pose a 

substantial risk of loss. 



 6.  The User shall indemnify and hold the County, including its employees, officials, 

officers, and/or agents, harmless from any and all claims and liability, including costs and 

attorneys' fees, caused or occasioned by the User's occupation and use of the premises during the 

term of this Agreement. 

   IN WITNESS WHEREOF the parties have executed this Agreement the date first set 

forth above. 

       COUNTY OF OTTAWA 

       By: ______________________________ 
        June Hagan, Director 
        Fiscal Services 

       USER 

       By: ______________________________ 

       Its: _______________________________ 



Policy No. 

     County of Ottawa 

Revised:  April 6, 2010 

USE OF WELLNESS CENTER

I. POLICY 

The County of Ottawa recognizes that regular exercise and a healthy lifestyle contribute to lower 
heath costs and a productive workforce. The purpose of this policy is to establish the 
requirements for all employees, retirees and authorized guests using the Wellness Centers and 
the equipment contained therein. The primary consideration in establishing this policy is the 
safety, health and comfort of employees, retirees and their guests.

II STATUTORY REFERENCES 

The Board of Commissioners may establish such rules and regulations regarding the 
business concerns of the County, as the Board considers necessary and proper.  MCL 
46.11 (m); Act 156 of 1851, as amended.

III COUNTY LEGISLATIVE OR HISTORICAL REFERENCES 

 The original Board policy on this subject matter was adopted in______. 

 Board of Commissioners Resolution Number and Policy Adoption Date: ____ 

 Board of Commissioner Review Date and Resolution Number: ______ 

 Name and Date of Last Committee Review: ______    



Use of Wellness Center                                                           Policy No. 

PROCEDURE

1. Eligibility for Use  

a. All County of Ottawa full-time and regular part-time employees and their 
spouses.1

b. All County of Ottawa retirees and their spouses. 

c. Individuals who occupy leased office space in County buildings2, as approved by 
Administration.

2. Waiver and Release of Liability 

a. An Acknowledgment Risk Assumption must be completed by all individuals who   
desire to use the facilities and/or equipment. 

3. Use Guidelines 

a. Use of the fitness/exercise facilities and or equipment is at the individual’s sole 
risk.

b. During peak use or when others are waiting, users will limit his/her time on 
equipment to thirty (30) minutes. 

c. Users will wipe down equipment after use. 

d. Except for water or sports drinks, food and drink are not permitted. 

e. Shoes and pant cuffs must be devoid of any sand or dirt prior to entering the 
fitness room. 

f. Users will re-rack weights and replace equipment after use. 

g. Users will utilize a walkman/headphones when watching a TV monitor.  

h. Malfunctioning or broken equipment will be posted with an “Out-of-Order” sign.  
Individuals will report broken or malfunctioning equipment to Fiscal Services. 

i. Lockers are available in the locker rooms.  Individuals may place a lock on the 
locker door during their use of the fitness room.  Items are to be removed from 
the locker when the individual completes their workout.  No locks shall be left on 
the lockers when not in use. 

1 Includes part time road patrol deputies and part time corrections deputies with the Sheriff’s Office. 
2 State Police officers assigned to WEMET, State Employees working for DHS. 
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4. In Case of An Emergency 

a. The fitness room located in the Fillmore Street complex is equipped with an 
Automated External Defibrillator (AED) device located on the back (west) wall of 
the fitness room. 

b. Only individuals trained in the use of an AED will use the device in the event of 
an emergency.

REVIEW PERIOD 

The Human Resources Director will review these procedures at least once every two years. 



Action Request 

Committee: Board of Commissioners
Meeting Date: 4/27/2010 
Requesting Department: Equalization Department 
Submitted By: June Hagan 
Agenda Item: Equalization Report

SUGGESTED MOTION:
To approve the 2010 Equalization Report and to  appoint the Equalization Director to represent Ottawa County 
at State Equalization hearings. 

SUMMARY OF REQUEST:
State law requires the County Board to ensure that assessments are fair and equitable throughout the County.  
The department determines the total equalized value for each class of property.  The Board of Commissioners 
must approve the Equalization report prior to the first Monday of May. 

FINANCIAL INFORMATION:
Total Cost: $0.00 County Cost: $0.00 Included in Budget:  Yes  No 
If not included in budget, recommended funding source:       

ACTION IS RELATED TO AN ACTIVITY WHICH IS:
 Mandated  Non-Mandated  New Activity 

ACTION IS RELATED TO STRATEGIC PLAN:
Goal: #1 

Objective: #2 

ADMINISTRATION RECOMMENDATION:  Recommended  Not Recommended 
County Administrator: 

Committee/Governing/Advisory Board Approval Date: Finance and Administration Committee 4/20/2010 

Alan G. Vanderberg Digitally signed by Alan G. Vanderberg
DN: cn=Alan G. Vanderberg, c=US, o=County of Ottawa, ou=Administrator's Office, email=avanderberg@miottawa.org
Reason: I am approving this document
Date: 2010.04.20 16:35:09 -04'00'









This Report Authorized by 
Ottawa County Board of Commissioners 

Philip D. Kuyers   Chair   District 2 

James C. Holtrop   Vice Chair  District 10 

Joyce E. Kortman      District 1 

Dennis W. Swartout     District 3 

Jane M. Ruiter      District 4 

Matthew M. Hehl      District 5 

Roger G. Rycenga     District 6 

Gordon D. Schrotenboer     District 7 

Donald G. Disselkoen     District 8 

Robert Karsten      District 9 

James Holtvluwer      District 11
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County of Ottawa
County Equalized and Taxable Values By Year

Dollars as Equalized (County)

Percentages are percent change 
from the previous year

$2,240,751,964 4.84%

$2,386,816,041 6.52%

$2,572,623,068 7.78%

$2,825,220,461 9.82%

$3,159,698,040 11.84%

$3,514,427,877 11.23%

$3,624,591,321 3.13%

$4,013,106,036 10.72%

$4,250,839,567 5.92%

$4,577,982,799 7.70%

$5,046,579,667 10.24%

$5,543,531,054 9.85%

$6,111,765,315 10.25%

$6,623,456,419 8.37%

$7,181,351,351 8.42%

$7,837,820,461 9.14%

$8,556,637,343 9.17%

$9,156,139,786 7.01%

$9,735,663,464 6.33%

$10,345,422,434 6.26%

$11,028,221,992 6.60%

$11,719,793,894 6.27%

$11,997,727,095 2.37%
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OTTAWA COUNTY
PERCENT CHANGE - 2009 TO 2010

Includes New, Loss and Adjustment
By Local Unit

2009 2010 C.E.V. 2009 2010 Taxable
Township / City Equalized Equalized % Taxable Taxable %

Value Value Change Value Value Change

Allendale Twp 498,788,300 468,817,957 -6.01% 394,349,450 385,866,933 -2.15%
Blendon Twp 272,504,500 258,745,000 -5.05% 207,290,001 206,651,995 -0.31%
Chester Twp 115,794,800 112,024,100 -3.26% 76,090,973 75,270,654 -1.08%
Crockery Twp 163,617,900 159,649,400 -2.43% 122,720,616 122,581,374 -0.11%
Georgetown Twp 1,520,422,500 1,456,737,600 -4.19% 1,455,553,586 1,411,947,218 -3.00%
Grand Haven Twp 871,692,250 770,490,769 -11.61% 706,390,099 638,895,965 -9.55%
Holland Twp 1,297,616,500 1,186,142,400 -8.59% 1,243,403,732 1,146,236,399 -7.81%
Jamestown Twp 347,567,500 337,562,300 -2.88% 274,264,204 271,705,508 -0.93%
Olive Twp 219,593,425 202,712,800 -7.69% 157,474,063 146,082,470 -7.23%
Park Twp 1,142,147,500 1,092,240,300 -4.37% 909,729,156 894,424,041 -1.68%
Polkton Twp 138,089,400 139,060,800 0.70% 96,915,178 96,530,582 -0.40%
Port Sheldon Twp 790,934,200 776,877,300 -1.78% 633,730,286 636,322,456 0.41%
Robinson Twp 257,344,900 249,770,900 -2.94% 208,152,870 203,713,151 -2.13%
Spring Lake Twp 815,873,635 780,546,041 -4.33% 701,416,460 685,391,920 -2.28%
Tallmadge Twp 334,216,614 301,599,885 -9.76% 268,421,924 258,189,776 -3.81%
Wright Twp 149,915,750 141,389,450 -5.69% 108,535,551 105,424,966 -2.87%
Zeeland Twp 416,874,300 387,375,600 -7.08% 338,722,973 326,003,261 -3.76%
Coopersville City 125,497,400 112,786,000 -10.13% 112,836,002 103,514,587 -8.26%
Ferrysburg City 210,417,400 191,239,700 -9.11% 162,236,002 159,385,549 -1.76%
Grand Haven City 648,515,550 613,751,250 -5.36% 570,391,535 550,086,534 -3.56%
Holland City* 824,442,300 728,949,300 -11.58% 747,839,220 683,186,665 -8.65%
Hudsonville City 241,452,800 235,885,000 -2.31% 230,207,300 226,943,939 -1.42%
Zeeland City 303,040,200 286,521,000 -5.45% 291,766,530 278,341,718 -4.60%
Total County 11,706,359,624 10,990,874,852 -6.11% 10,018,437,711 9,612,697,661 -4.05%

*Holland City - Ottawa County Portion Only
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Equalized Value Change

Taxable Value Change

PERCENT CHANGE IN VALUE FROM YEAR TO YEAR BY LOCAL UNIT
Includes New, Loss and Adjustment

OTTAWA COUNTY
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Unit 2005-06 2006-07 2007-08 2008-09 2009-10 2005-06 2006-07 2007-08 2008-09 2009-10
Allendale Twp 9.35% 18.48% 8.35% 1.20% -6.01% 11.48% 12.86% 8.86% 6.08% -2.15%
Blendon Twp 7.41% 7.92% 0.80% -2.27% -5.05% 6.95% 5.64% 4.14% 4.82% -0.31%
Chester Twp 8.52% 7.01% 6.48% 4.02% -3.26% 6.11% 6.02% 4.82% 5.38% -1.08%
Crockery Twp 7.34% 7.06% 2.82% -3.20% -2.43% 9.45% 7.10% 3.18% 2.05% -0.11%
Georgetown Twp 6.01% 4.17% 1.14% -7.06% -4.19% 7.18% 5.65% 3.22% -2.21% -3.00%
Grand Haven Twp 11.27% 7.35% 0.19% 0.97% -11.61% 7.28% 6.18% 1.59% 2.87% -9.55%
Holland Twp 3.37% 4.84% -1.54% -3.44% -8.59% 3.87% 5.90% 0.02% -1.56% -7.81%
Jamestown Twp 13.51% 6.85% 2.68% -0.30% -2.88% 11.36% 8.39% 3.68% 4.62% -0.93%
Olive Twp 5.77% 9.11% -0.22% -2.22% -7.69% 6.37% 4.89% 3.47% 1.24% -7.23%
Park Twp 7.06% 6.31% 4.15% -4.11% -4.37% 6.09% 4.66% 3.31% 1.30% -1.68%
Polkton Twp 6.19% 8.64% 2.07% 0.88% 0.70% 8.53% 8.14% 1.83% 1.65% -0.40%
Port Sheldon Twp 8.02% 7.67% 12.59% -0.31% -1.78% 4.19% 5.33% 12.58% 3.39% 0.41%
Robinson Twp 5.99% 6.33% -1.75% -2.66% -2.94% 6.48% 6.61% 2.66% 2.19% -2.13%
Spring Lake Twp 7.97% 8.35% 3.90% -1.70% -4.33% 6.63% 6.47% 3.40% 3.01% -2.28%
Tallmadge Twp 7.28% 5.07% -0.55% 1.19% -9.76% 6.53% 5.90% 3.33% 6.06% -3.81%
Wright Twp 7.93% 5.49% 1.24% -0.85% -5.69% 5.97% 5.92% 2.59% 3.04% -2.87%
Zeeland Twp 5.07% 4.83% 0.83% -0.31% -7.08% 6.31% 4.14% 2.05% 2.42% -3.76%
Coopersville City 4.42% -1.02% -2.13% -9.52% -10.13% 5.53% 0.85% -3.40% -4.95% -8.26%
Ferrysburg City 6.75% 6.50% 4.62% 2.71% -9.11% 6.22% 6.67% 4.71% 3.59% -1.76%
Grand Haven City 7.36% 6.22% 5.78% -2.52% -5.36% 6.35% 6.44% 4.87% 1.56% -3.56%
Holland City 4.19% 1.18% 0.63% -0.83% -11.58% 4.45% 4.09% 1.66% 2.22% -8.65%
Hudsonville City 3.53% 3.36% 1.43% -7.63% -2.31% 5.83% 5.25% 2.41% -3.04% -1.42%
Zeeland City 2.70% 14.96% -0.43% -2.96% -5.45% 2.66% 17.93% 1.85% -1.00% -4.60%
Ottawa County 6.60% 6.27% 2.37% -2.43% -6.11% 6.15% 6.19% 3.27% 1.21% -4.05%

County Equalized Value Taxable Value

These graphs show the amount 
of increase or decrease from 
the previous year, a value of 
zero would indicate the 
equalized value remained the 
same as the previous year.

OTTAWA COUNTY
PERCENT CHANGE IN VALUE FROM YEAR TO YEAR BY LOCAL UNIT

Includes New, Loss and Adjustment
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Includes New, Loss and Adjustment
Total County by Class of Property

2009 2010 C. E V. 2009 2010 Taxable
County County % Taxable Taxable %

Equalized Equalized Change Value Value Change
Class Value Value
Agricultural 629,661,200 612,995,867 -2.65% 274,617,646 274,527,947 -0.03%
Commercial 1,376,645,059 1,320,574,090 -4.07% 1,238,996,775 1,215,997,901 -1.86%
Industrial 899,350,700 844,725,800 -6.07% 848,988,821 789,475,937 -7.01%
Residential 8,170,901,810 7,618,003,419 -6.77% 7,029,007,529 6,740,043,812 -4.11%
Timber-Cutover 1,804,600 0 N.A. 876,569 0 N.A.
Developmental 2,562,300 2,406,800 -6.07% 1,044,011 1,012,888 -2.98%

TOTAL REAL 11,080,925,669 10,398,705,976 -6.16% 9,393,531,351 9,021,058,485 -3.97%
TOTAL PERSONAL 625,433,955 592,168,876 -5.32% 624,906,360 591,639,176 -5.32%
GRAND TOTAL 11,706,359,624 10,990,874,852 -6.11% 10,018,437,711 9,612,697,661 -4.05%

OTTAWA COUNTY
PERCENT CHANGE - 2009 TO 2010

Equalized Value by Class 
(Class size by Value)
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OTTAWA COUNTY
PERCENT OF COUNTY SHARE

TOWNSHIP/CITY NAME CODE RANK BY VALUE PERCENT
ALLENDALE TWP. AT 9 4.27%
BLENDON TWP. BT 14 2.35%
CHESTER TWP. ChT 23 1.02%
CROCKERY TWP. CrT 19 1.45%
GEORGETOWN TWP. GT 1 13.26%
GRAND HAVEN TWP. GHT 6 7.01%
HOLLAND TWP. HoT 2 10.79%
JAMESTOWN TWP. JT 11 3.07%
OLIVE TWP. OT 17 1.84%
PARK TWP. PkT 3 9.94%
POLKTON TWP. PoT 21 1.27%
PORT SHELDON TWP. PST 5 7.07%
ROBINSON TWP. RT 15 2.27%
SPRING LAKE TWP. SLT 4 7.10%
TALLMADGE TWP. TT 12 2.74%
WRIGHT TWP WT 20 1.29%
ZEELAND TWP. ZT 10 3.52%
COOPERSVILLE CITY CC 22 1.03%
FERRYSBURG CITY FC 18 1.74%
GRAND HAVEN CITY GHC 8 5.58%
HOLLAND CITY* HoC 7 6.63%
HUDSONVILLE CITY HuC 16 2.15%
ZEELAND CITY ZC 13 2.61%

100.00%
* Ottawa County portion only.  Holland City is also partially in Allegan County.

(COUNTY EQUALIZED VALUES - 2010)
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TOWNSHIP/CITY NAME Code Total Taxable AV=TV Only % of Total Total Taxable AV=TV Only % of Total
Allendale Twp AT 385,866,933 201,969,600 52% 233,515,495 128,391,300 55%
Blendon Twp BT 206,651,995 63,662,700 31% 167,735,163 52,784,800 31%
Chester Twp CHT 75,270,654 25,954,200 34% 37,235,038 17,312,800 47%
Crockery Twp CrT 122,581,374 52,598,300 43% 94,385,410 41,748,400 44%
Georgetown Twp GT 1,411,947,218 954,408,900 68% 1,199,276,843 797,784,800 67%
Grand Haven Twp GHT 638,895,965 409,943,269 64% 528,051,976 356,165,269 67%
Holland Twp HoT 1,146,236,399 1,014,013,600 88% 624,404,845 544,618,700 87%
Jamestown Twp JT 271,705,508 164,520,200 61% 203,636,499 127,865,700 63%
Olive Twp OT 146,082,470 89,926,956 62% 74,079,649 55,307,400 75%
Park Twp PkT 894,424,041 417,706,700 47% 852,286,505 399,035,400 47%
Polkton Twp PoT 96,530,582 23,074,500 24% 57,908,598 14,632,300 25%
Port Sheldon Twp PST 636,322,456 113,958,600 18% 262,498,086 90,656,800 35%
Robinson Twp RT 203,713,151 114,925,500 56% 176,445,610 107,495,400 61%
Spring Lake Twp SLT 685,391,920 291,318,221 43% 575,363,909 203,263,900 35%
Tallmadge Twp TT 258,189,776 126,396,785 49% 199,353,568 93,462,500 47%
Wright Twp WT 105,424,966 52,663,250 50% 62,908,405 38,644,450 61%
Zeeland Twp ZT 326,003,261 215,460,000 66% 216,426,808 163,881,800 76%
Coopersville City CC 103,514,587 74,723,500 72% 58,338,109 44,597,000 76%
Ferrysburg City FC 159,385,549 72,045,800 45% 135,269,373 58,733,500 43%
Grand Haven City GHC 550,086,534 339,911,200 62% 326,114,445 167,911,950 51%
Holland City* HoC 683,186,665 530,933,800 78% 414,081,676 318,592,600 77%
Hudsonville City HuC 226,943,939 164,928,600 73% 133,483,799 100,607,300 75%
Zeeland City ZC 278,341,718 223,948,400 80% 107,244,003 76,581,900 71%
Total County 9,612,697,661 5,738,992,581 60% 6,740,043,812 4,000,075,969 59%

54%
36%
28%
19%

Total County (Res. Only) - % for 2008
Total County (Res. Only) - % for 2007
Total County (Res. Only) - % for 2006

OTTAWA COUNTY

Taxable Value For Those Parcels Where Assessed Value Equals Taxable Value
THE DECLINING EFFECT OF PROPOSAL A 

 Over all  Real and Personal Res Only

Total County (Res. Only) - % for 2009

 Taxable Value of Parcels Where AV=TV Divided by Total Taxable Value
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December 31, 2009 Tax day for 2010 assessments and 2010 property taxes. MCL 211.2.

January 26 Distribution of Taxes: 

All Other local Units: Make distribution of 2009 taxes collected 
within 10 business days after the 1st and 15th of each month except 
March. MCL 211.43(3)(a). 

Feb. 1 

Feb. 16
(Feb 15 is a holiday) 

Feb. 16 
(Feb 15 is a holiday) 

STC reports assessed valuations for DNR lands to assessors. MCL 324.2153.

Feb. 16 
(Feb 15 is a holiday) 

Deadline for county equalization director to publish in a newspaper the tentative 
equalization ratios and estimated SEV multipliers for 2010 (third Monday in 
February). MCL 211.34a.

Deadline for counties to file 2009 equalization studies for 2010 starting bases 
with State Tax Commission (STC) for all classifications in all units on STC form 
L-4018. [R 209.41].

SIGNIFICANT 2010 PROPERTY TAX AND COLLECTIONS DATES: 

Local units with an SEV of $15,000,000 or Less: 2009 taxes collected by 
January 10 must be distributed on or before January 26. MCL 211.43(5).

3% penalty may be added to 2009 tax if authorized by the governing body of a 
city or township. The governing body may waive the penalty for the homestead 
property of a senior citizen, paraplegic, quadriplegic, hemiplegic, eligible service 
person, eligible veteran, eligible widow or widower, totally and permanently 
disabled or blind persons, if that person has filed a claim for a homestead 
property tax credit with the State Treasurer before February 15. Also applies to 
a person whose property is subject to a farmland/development rights 
agreement if they present a copy of the development rights agreement or 
verification that the property is subject to the development rights agreement 
before February 15. MCL 211.44(3).

Deadline for a “qualified business” to submit STC form L-4143 for “qualified 
personal property” with the assessor. MCL 211.8a.

Notice by certified mail to all properties that are delinquent on their 2008 taxes. 
MCL 211.78f(1).
Last day to pay property taxes without the imposition of a late penalty charge 
equal to three percent of the tax in addition to the property tax administration 
fee, if any. MCL 211.44.
A local unit of government that collects a summer property tax shall defer the 
collection until this date for property which qualifies. MCL 211.51(2).

STATE TAX COMMISSION
2010 PROPERTY TAX AND COLLECTIONS CALENDAR

This 2010 Property Tax and Collections Calendar is prepared in accordance with all Legislation and directives of the Attorney 
General applicable to 2010 property taxes. The interpretation of these statutes and directives does not constitute a legal opinion 
but is rather a statement of the facts, as the State Tax Commission believes them to be.

It should be noted that the statutory requirement for assessments, before and after County and State Equalization, is still 50 
percent of True Cash Value, and that the Constitution still requires that assessments NOT exceed fifty percent of True Cash Value, 
before and after County and State Equalization.
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Feb. 19 
(Feb 20 is a Saturday)

March 1

March 2

County Treasurer commences settlement with local unit treasurers. MCL 211.55.

March 8 The Board of Review must meet on the second Monday in March. 
This meeting must start not earlier than 9 a.m. and not later than 3 
p.m. The Board of Review must meet one additional day during this 
week and shall hold at least 3 hours of its required sessions during the 
week of the second Monday in March after 6 p.m. MCL 211.30 

Note: The governing body of a city or township may authorize an 
alternative starting date for the second meeting of the March Board of 
Review, which can be either the Tuesday or the Wednesday following 
the second Monday in March. 

March 12 Within ten business days after the last day of February, at least 90% 
of the total tax collections on hand February 28, must be delivered 
by the local unit treasurer to the county and school district treasurers. 
MCL 211.43(3)(b). 

 Before April 1 School District or ISD MUST reach agreement for summer tax 
collection with township or city, or county if there is a summer 
school levy: MCL 380.1613(2) 

The assessor shall submit the 2010 certified assessment roll to the Board of 
Review (BOR). MCL 211.29.

Organizational meeting of township Board of Review. MCL 211.29. City BOR 
may vary according to Charter provisions.

Local units to turn over 2009 delinquent taxes to the County Treasurer. MCL 
211.78a(2) - On March 1 in each year, taxes levied in the immediately 
preceding year that remain unpaid shall be returned as delinquent for 
collection. However, if the last day in a year that taxes are due and payable 
before being returned as delinquent is on a Saturday, Sunday, or legal holiday, 
the last day taxes are due and payable before being returned as delinquent is 
on the next business day and taxes levied in the immediately preceding year 
that remain unpaid shall be returned as delinquent on the immediately 
succeeding business day. Note February 28, 2010 is a Sunday.

County Property Tax Administration Fee of 4% added to unpaid 2009 taxes and 
interest at 1% per month. MCL 211.78a(3)

The 2010 assessment roll shall be completed and certified by the assessor. 
MCL 211.24.

Properties with delinquent 2008 taxes forfeit to the County Treasurer. MCL 
211.78g

Last day for local treasurers to collect 2009 taxes. MCL 211.45.

STC certifies metallic mineral property assessments to assessors before 
February 20. MCL 211.24.

Deadline for taxpayer filing of personal property statement with assessor. 
Deadline for taxpayer to file form 3711 if a claim of exemption is being made for 
heavy earth moving equipment. STC Bulletin 4 of 2001. MCL 211.19
The STC shall publish the inflation rate multiplier before this date. MCL 
211.34d.
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April 1 Separate tax limitations voted after April 1 of any year are not 
effective until the subsequent year. MCL 211.205i. 

Not later than April 1, local unit treasurers make final adjustment 
and delivery of the total amount of tax collections on hand. MCL 
211.43(3)(c).

April 5

April 7 The township supervisor or assessor shall deliver completed 
assessment roll, with BOR certification, to the county equalization 
director not later than the tenth day after adjournment of the board of 

An assessor shall file STC form L-4021 with the County Equalization 
Department, and STC form L-4022 (signed by the assessor) with the 
County Equalization Department and the State Tax Commission, 
immediately following adjournment of the board of review. 

An assessor must file with the STC the Summary Value Report 
providing Total Equivalent SEV and Total Equivalent 
Industrial/Commercial SEV for his or her unit(s). 

April 13 County Board of Commissioners meets in equalization session. 
MCL 209.5 and 211.34. The equalization director files a tabular 
statement of the county equalization adopted by the County Board of 
Commissioners on the STC form L-4024 prescribed and furnished by 
the STC, immediately after adoption. County equalization shall be 
completed and STC form L-4024 filed with STC prior to May 3, 2010. 

April 19 Equalization director files separate STC form L-4023 for each unit 
in the county with the STC (by the third Monday in April).. MCL 211.150. 

Allocation Board meets and receives budgets. MCL 211.210. 
April 30 Last day of deferral period for winter (December 1) property tax 

levies, if the deferral for qualified taxpayers was authorized by the 
County Board of Commissioners. MCL 211.59(3). 

May 1 Deadline for filing Principal Residence affidavits (form 2368) for 
exemption from the 18-mill school operating tax. MCL 211.7cc 

Denial of a Principal Residence exemption may be appealed by the 
owner to the Small Claims Division of the Michigan Tax Tribunal 
within 35 days after the date of the notice of denial. 

Deadline for filing the Farmland affidavit (form 2599) with the 
local assessor if the property is NOT classified agricultural or if the 
assessor asks an owner to file it to determine whether the property 
includes structures that are not exempt. 

Final day for completion of delinquent tax rolls. MCL 211.57(1). 

Last day for MBOR protest of assessed value, taxable value, property 
classification or denial by assessor of continuation of qualified agricultural 
property exemption. MCL 211.30a.

review or by the Wednesday following the first Monday in April, whichever date 
occurs first. MCL 211.30(6). 
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May 3 * Deadline for filing official County Board of Commissioners report 
of county equalization (L-4024) with STC. Appeal from county 
equalization to Michigan Tax Tribunal must be filed within 30 days 
after the adoption of the county equalization report by the County 
Board of Commissioners. MCL 205.735. 

Deadline for assessor to file tabulation of Taxable Valuations for 
each classification of property with the county equalization 
director on STC form L-4025 to be used in “Headlee” calculations. 
MCL 211.34d(2). 

May 10 Preliminary state equalization valuation recommendations presented 
to the State Tax Commission. MCL 209.2. 

May 15 Not later than this date, the State must have prepared an annual 
assessment roll for the state-assessed properties such as telephone 
companies and railroads. MCL 207.9. 

May 17 * County allocation boards must issue preliminary order. MCL 
211.215.

County Equalization Director completes STC form L-4028 for 
millage reduction fractions with all information available within each 
single county. Copy of STC form L-4028 is filed with the STC and 
with the director of the equalization department in each county which 
shares inter-county taxing jurisdictions. 

May 24 State Equalization Proceeding - final State Equalization order is 
issued by STC. MCL 209.4. 

May 28 If as a result of State Equalization the taxable value of property 
changes, the assessing officer of each township or city shall revise the 
millage reduction fractions by this date. MCL 211.34d(2). 

After May 24 and 
Before June 1 
May 31 (MTT) Appeals of property classified as commercial real, industrial real, 

developmental real, commercial personal, industrial personal or utility 
personal must be made by filing a written petition with the Michigan 
Tax Tribunal on or before May 31 of the tax year involved. MCL 
205.735a.

By June 1 Assessment Roll Due to County Treasurer if local unit is not 
collecting summer taxes - MCL 211.905b(6)(a) Not later than June 
1, the Township or City shall deliver a copy of the assessment roll to 
the County Treasurer. 

June 1 First notice sent to all properties that are delinquent on 2009 
taxes. MCL 211.78b. 

No later than June 1, the county treasurer delivers to the state 
treasurer a statement listing the total amount of state education 
tax (SET) not returned delinquent that was collected by the county 
treasurer, and collected and remitted to the county treasurer by each 
city or township treasurer, together with a statement for the county 
and for each city or township of the number of parcels from which the 
SET was collected, the number of parcels for which the SET was 
billed, and the total amount retained by the county treasurer and by the 
city or township treasurer MCL 211.905b(11) 

than 12 days after issuance of preliminary order). MCL 211.215.
Last day for Allocation Board Hearing(not less than 8 days or more 
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June 1

June 7 * Deadline for notifying protesting taxpayer in writing of Board of 
Review action. MCL 211.30. 

County Equalization Director calculates current year millage 
reduction fractions including those for inter-county taxing 
jurisdictions. The completed, verified STC form L-4028 is filed with 
the County Treasurer and the STC on or before the first Monday in 
June. MCL 211.34d(3). 

June 14 Allocation Board must issue final order not later than the second 
Monday in June. MCL 211.216. 

June 15 Deadline for submission of Water Pollution Control PA 451 of 1994 
Part 37 and Air Pollution Control PA 451 of 1994 Part 59 tax 
exemption applications to the State Tax Commission. 

Note: Applications for the above exemption programs received on or 
after June 16 shall be considered by the commission contingent upon 
staff availability. 

June 28 Deadline for equalization directors to file tabulation of final Taxable 
Valuations with the STC on STC form L-4046. MCL 211.27d. 

Before June 30 Summer Tax Levy for School Millage Detail and Tax Roll: MCL 
380.1613(4)(c). Before June 30 the county treasurer or, the treasurer 
of the school district or intermediate school district shall spread the 
taxes being collected. 

County Treasurer to spread summer SET and County Allocated 
and Prepare Tax Roll MCL 211.905b(6)(b). Not later than June 30, 
the county treasurer or the state treasurer shall spread the millage 
levied against the assessment roll and prepare the tax roll. 

June 30 Deadline for classification appeals to STC. MCL 211.34c. 

A classification appeal must be filed with the State Tax Commission 
in writing on or before June 30. Boards of Review must provide the 
taxpayer with the form to appeal their classification. 

Deadline for County Equalization Director to file Interim Status 
Report of the ongoing study for the current year. [R 209.41]. 

Township supervisor shall prepare and furnish the summer tax 
roll before June 30 to the township treasurer with supervisor’s 
collection warrant attached if summer school taxes are to be collected. 
MCL 380.1612. 

July 1 Taxes due and payable in those jurisdictions authorized to levy a 
summer tax. (Charter units may have a different due date). 

By the 1st day of each County Treasurer must account for and deliver to the State the 
month State Education Tax collections on hand on or before the fifteenth of 

the immediately preceding month. MCL 211.43(10). 
By the 15th day of each County Treasurer must account for and deliver to the State the 
Month State Education Tax collections on hand on the last day of the 

preceding month. MCL 211.43(10). 

Requests are due from a Brownfield Redevelopment Authority, Tax 
Increment Finance Authority, Local Development Financing 
Authority or Downtown Development Authority for state 
reimbursements of tax increment revenue decreases as a result of 
the MBT reduction in personal property taxes (not later than June 
1). Form 4650. Public Acts 154-157 of 2008.
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July 20 The July BOR may be convened to correct a qualified error. MCL 
211.53b, STC Bulletin 5 of 2006. The governing body of the city or 
township may authorize, by adoption of an ordinance or resolution, 1 
or more of the following alternative meeting dates for the purposes of 
this section: An alternative meeting date during the week of the third 
Monday in July MCL 211.53b(7). 

An owner of property that is a “Principal Residence” on May 1 may 
appeal to the July Board of Review in the year for which an 
exemption was claimed or in the immediate succeeding 3 years if the 
exemption was not on the tax roll. MCL 211.7cc(19)

An owner of property that is Qualified Agricultural Property on 
May 1 may appeal to the July Board of Review for the current year 
and the immediately preceding year if the exemption was not on the 
tax roll. MCL 211.7ee(6). 

July BOR may hear appeals for current year only for poverty 
exemptions, but not poverty exemptions denied by the March Board 
of Review. MCL 211.7u, page 12 of STC Bulletin No. 12 of 1997. 

July 31 (MTT) Appeals of property classified as residential real, agricultural real, 
timber-cutover real or agricultural personal must be made by filing 
a written petition with the Michigan Tax Tribunal on or before July 31 
of the tax year involved. MCL 205.735a. 

A protest of assessed valuation or taxable valuation or the 
percentage of Qualified Agricultural Property exemption 
subsequent to BOR action, must be filed with the Michigan Tax 
Tribunal, in writing on or before July 31. 

August 16 Deadline for taxpayer to file appeal directly with the Michigan 
Tax Tribunal if final equalization multiplier exceeds tentative 
multiplier and a taxpayer’s assessment, as equalized, is in excess of 50 
percent of true cash value. MCL 205.737. 

September 1 Second notice by first class mail to all properties that are 
delinquent on 2009 taxes. MCL 211.78c 

September 14 Summer Taxes Due: Summer taxes due, unless property is located in 
a city with a separate charter due date. MCL 211.905b, MCL 
380.1613. MCL 211.107. 

September 15 Last day of deferral period for summer property tax levies, if the 
deferral for qualified taxpayers was authorized by the County Board 
of Commissioners. MCL 211.51 (7). 

Interest of 1% per month will accrue if the payment is late for the 
State Education Tax and County Taxes that are part of the summer 
tax collection. MCL 211.905b (9) and 211.44a (5). Note: date may be 
different depending on the city charter. 

September 30 * Clerk of township or city delivers to supervisor and county clerk a 
certified copy of all statements, certificates, and records of vote 
directing monies to be raised by taxation of property. MCL 
211.36(1).

Financial officer of each unit of local government computes tax 
rates in accordance with MCL 211.34d and 211.34 MCL and 
governing body certifies that rates comply with Section 31, Article 9, 
of 1963 Constitution and MCL 211.24e, Truth in Taxation, on STC 
form L-4029 on or before September 30. 
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October * County prosecutor is obligated by statute to furnish legal advice 
promptly regarding the apportionment report. A County Board of 
Commissioners shall not authorize the levy of a tax unless the 
governing body of the taxing jurisdiction has certified that the 
requested millage has been reduced, if necessary, in compliance with 
Section 31 of Article 9 of the State Constitution of 1963 and MCL 
211.34d, 211.37, and 211.34(1). The County Board also receives 
certifications that Truth in Taxation hearings have been held if 
required. MCL 211.24e. 

October 1 County Treasurer adds $15 for each parcel of property for which 
the taxes remain unpaid. MCL 211.78d 

October 15 The assessor reports status of Industrial Facility Tax property, to 
STC. MCL 207.567. 

Qualified local governmental units report to the STC on the status 
of each exemption granted under the Obsolete Property 
Rehabilitation Act. MCL 125.2794. 

October 30 
(Oct. 31 is a Sat.)

October 31 Deadline for submission of New Personal Property PA 328 of 1998, 
Obsolete Property PA 146 of 2000, Commercial Rehabilitation PA 
210 of 2005, Neighborhood Enterprise Zone PA 147 of 1992 and 
Industrial Facilities Tax PA 198 of 1974 tax exemption applications to 
the State Tax Commission. 

Note: Applications for the above exemption programs received on or 
after November 1 shall be considered by the commission contingent 
upon staff availability. 

November 5 On or before November 5, Township Supervisor shall notify 
township treasurer of the amount of county, state and school taxes 
apportioned in township to enable treasurer to obtain necessary bond 
for collection of taxes. MCL 211.43 (1). 

November 28 On or before November 28, Township Treasurer gives County 
Treasurer a bond running to the county in the actual amount of 
county, state and school taxes. MCL 211.43 (2). 

December 1 2010 taxes due and payable to local unit treasurer are a lien on 
real property. Charter cities or villages may provide for a different 
day. MCL 211.40. 

Tax levy reports from assessors to STC are due. County 
Apportionment Report to STC is due. MCL 207.12. 

On or before December 1, County Treasurer delivers to township 
supervisor a signed statement of approval of the bond and the 
township supervisor delivers the tax roll to the township 
treasurer.

October apportionment session of the County Board of 
Commissioners. Board examines certificates, directs spread of 
taxes in terms of millage rates to be spread on Taxable Valuations. 
County Equalization Director submits apportionment report to the 
STC (by October 31). MCL 211.37 and 207.12.
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December 1 

MTT Note: Appeal to Michigan Tax Tribunal of a contested tax bill must be filed 
within 60 days after the mailing of the tax bill that the taxpayer seeks 
to contest. MCL 205.735. (Limited to arithmetic errors). 

December 14 Special Board of Review meeting may be convened by assessing 
officer to correct qualified error. MCL 211.53b, STC Bulletin 5 of 
2006. The governing body of the city or township may authorize, by 
adoption of an ordinance or resolution, 1 or more of the following 
alternative meeting dates for the purposes of this section: An 
alternative meeting date during the week of the second Monday in 
December. MCL 211.53b(7). 

An owner of property that is a “Principal Residence” on May 1 may 
appeal to the December Board of Review in the year for which an 
exemption was claimed or in the immediate succeeding 3 years if the 
exemption was not on the tax roll. MCL 211.7cc(19), page 2 of STC 
Bulletin No. 6 of 2003. 

An owner of property that is Qualified Agricultural Property on 
May 1 may appeal to the December Board of Review for the current 
year and the immediately preceding year if the exemption was not on 
the tax roll. MCL 211.7ee(6). 

December Board of Review to hear appeals for current year 
poverty exemptions only, but not poverty exemptions denied by the 
March Board of Review. MCL 211.7u, page 12 of STC Bulletin No. 
12 of 1997. 

December 30 The Department of Treasury may appeal the 2010 classification of 
(Dec. 31 is a holiday) any assessable property to the Small Claims Division of the 

Michigan Tax Tribunal. MCL 211.34c. 
December 31, 2010 Tax day for 2011 property taxes. MCL 211.2. 
Jan. 3, 2011 Due date for filing of county equalization department studies 

made during 2010 with the STC. These studies are used for the 
2010 revised valuation starting bases. 

* Notes requirements of Section 31 of Article 9 of State Constitution and of MCL 211.34d 
and 211.34(1). 

A winter tax bill must include information on summer taxes that 
were deferred. MCL 211.51(6) If a local property tax collecting unit 
that collects a summer property tax also collects a winter property 
tax in the same year, a statement of the amount of taxes deferred 
pursuant to subsection (2) shall be in the December tax statement 
mailed by the local property tax collecting unit for each summer 
property tax payment that was deferred from collection. If a local 
property tax collecting unit that collects a summer property tax does 
not collect a winter property tax in the same year, it shall mail a 
statement of the amount of taxes deferred under subsection (2) at 
the same time December tax statements are required to be mailed 
under section 44.
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Assessing Officers of Ottawa County are: 

Allendale Township  Marsha Iverson 
Blendon Township   Melissa Koster 
Chester Township   Wayne Zylstra 
Crockery Township   Matthew Frain 
Georgetown Township  Henry DeVries 
Grand Haven Township  Denise Chalifoux 
Holland Township   Howard Feyen 
Jamestown Township  Tyler Tacoma 
Olive Township   Douglas Brousseau 
Park Township  Al Nykamp 
Polkton Township   Wayne Pickler 
Port Sheldon Township  Eric Thompson 
Robinson Township  Joe Clark 
Spring Lake Township  Heather Singleton 
Tallmadge Township  Jim Uyl 
Wright Township   Steve Hansen 
Zeeland Township   Steve Hansen 
Coopersville City   Robert Frain 
Ferrysburg City   Jerry Groeneveld 
Grand Haven City   Phil Chalifoux 
Holland City    David Vander Heide 
Hudsonville City   Janice Sal 
Zeeland City    Arthur Grimes 

Equalization Staff Members are: 

Michael R. Galligan M.M.A.O., Director 
James J. Bush M.A.A.O., Deputy Director 
Marcia VanVelzen M.A.A.O., Property Description Supervisor 
  Appraisals & Audits 

Norma Bowron M.A.A.O., Personal Property Examiner 
Tina Pickler M.A.A.O., Appraiser III, Senior Appraiser 
Brian Busscher M.A.A.O., Appraiser III  
Craig Zysk M.A.A.O., Appraiser III 
Lori Brassard M.C.A.O., Appraiser I

  Deeds Processing 
Jennifer Culbertson, Senior Abstracting/Indexing Clerk 
Jennifer Milanowski, ½ time Abstracting/Indexing Clerk
Susan Young, Abstracting/Indexing Clerk 

       Maintenance of Property Descriptions & Property Tax Maps
Brian Johnson, Property Description and Mapping Specialist 
Troy Young, Property Description and Mapping Specialist 
Julie Friedgen, ½ time Abstracting/Indexing Clerk
Pamela Arnemann, ½ time Abstracting/Indexing Clerk 
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Renaissance Zones
(Renaissance Zone Values are included in the 
Equalized, Assessed and Taxable Values) 
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Action Request 

Committee: Board of Commissioners
Meeting Date: 4/27/2010 
Requesting Department: Fiscal Services 
Submitted By: June Hagan 
Agenda Item: Resolution to Authorize “Qualifying Statements” for          
Bonding Purposes

SUGGESTED MOTION:
To approve and authorize the Board Chair and Clerk to sign the Resolution to authorize certification of a 
“Qualifying Statement” for bonding purposes. 

SUMMARY OF REQUEST:
Pursuant to the requirements of the Uniform Budgeting and Accounting Act, the Chief Administrative Officers 
of the County must certify and file a “qualifying statement” with the Michigan Department of Treasury.  This 
qualifies the County to issue securities. 

FINANCIAL INFORMATION:
Total Cost: $0.00 County Cost: $0.00 Included in Budget:  Yes  No 
If not included in budget, recommended funding source:       

ACTION IS RELATED TO AN ACTIVITY WHICH IS:
 Mandated  Non-Mandated  New Activity 

ACTION IS RELATED TO STRATEGIC PLAN:
Goal: #1 

Objective: #4 

ADMINISTRATION RECOMMENDATION:  Recommended  Not Recommended 
County Administrator: 

Committee/Governing/Advisory Board Approval Date: Finance and Administration Committee 4/20/2010 

Alan G. Vanderberg Digitally signed by Alan G. Vanderberg
DN: cn=Alan G. Vanderberg, c=US, o=County of Ottawa, ou=Administrator's Office, email=avanderberg@miottawa.org
Reason: I am approving this document
Date: 2010.04.20 10:24:02 -04'00'



M E M O R A N D U M

TO:  Ottawa County Administration & Finance Committee 

FROM: Gregory Rappleye, Ottawa County Corporation Counsel 

DATE:  April 11, 2010 

RE:  Resolution to Authorize Certification of a “Qualifying Statement” 
  For Bonding Purposes 

 Each year that Ottawa County contemplates selling municipal bonds, it must authorize 

the County Administrator, as Chief Administrative Officer of the County, to certify and file a 

“qualifying statement” with the Michigan Department of Treasury.  A Resolution to accomplish 

this is attached. 

cc:   Alan Vanderberg, Ottawa County Administrator 
 June Hagan, Ottawa County Fiscal Services Director 
 Brad Slagh, Ottawa County Treasurer 



1

COUNTY OF OTTAWA 

STATE OF MICHIGAN 

At a regular meeting of the Board of Commissioners of the County of Ottawa, Michigan, held at 

the Fillmore Street Complex in the Township of Olive, Michigan on the ___ day of _________, 

2010 at _________ o’clock p.m. local time. 

PRESENT:  Commissioners: ______________________________________________________ 

______________________________________________________________________________

______________________________________________________________________________

ABSENT: Commissioners:________________________________________________________ 

______________________________________________________________________________

______________________________________________________________________________

It was moved by Commissioner _________________________ and supported by Commissioner 

_________________________ that the following Resolution be adopted: 

 WHEREAS, the Ottawa County Board of Commissioners is required, by the Revised 

Municipal Finance Act, Act 34 of the Public Acts of 2001, as amended, MCLA 141.2101 et seq., 

to authorize the County Administrator, as Chief Administrative Officer of Ottawa County 

pursuant to the requirements of the Uniform Budgeting and Accounting Act, Act 2 of the Public 

Acts of 1968, as amended, MCLA 141.421 et seq., to certify and file a “qualifying statement” 

with the Michigan Department of Treasury, as provided for in Section 303 of Act 34, 

MCLA 141.2303, so that Ottawa County will be qualified to issue securities; 

 NOW THEREFORE BE IT RESOLVED, that Alan Vanderberg, County Administrator 

of Ottawa County, Michigan, as Chief Administrative Officer of Ottawa County under the 

provisions of the Uniform Budgeting and Accounting Act, Act 2 of the Public Acts of 1968, as 



2

amended, MCLA 141.421 et seq., is hereby authorized to certify and file a “qualifying 

statement” with the Michigan Department of Treasury so that Ottawa County may issue 

securities under the laws of the State of Michigan and Act 34 of the Public Acts of 2001, as 

amended, MCLA 141.2101 et seq.; and, 

 BE IT FURTHER RESOLVED, that all resolutions and parts of resolutions insofar as 

they conflict with this Resolution are hereby repealed.

YEAS:  Commissioners:__________________________________________________________ 

______________________________________________________________________________

______________________________________________________________________________

NAYS: Commissioners:__________________________________________________________ 

______________________________________________________________________________

______________________________________________________________________________

ABSTENTIONS:  Commissioners: _________________________________________________ 

______________________________________________________________________________

______________________________________________________________________________

RESOLUTION ADOPTED. 

___________________________   ____________________________ 
Chairperson, Ottawa County    Ottawa County Clerk 
Board of Commissioners



Action Request 

Committee: Board of Commissioners
Meeting Date: 4/27/2010 
Requesting Department: Treasurer
Submitted By: June Hagan 
Agenda Item: Bond Cremation Project

SUGGESTED MOTION:
To designate the Fiscal Services Director and the Fiscal Services Department Senior Accountant as witnesses for 
the cremation or disintegration by the County Treasurer of certain public bond documents and corresponding 
interest coupons, as provided for by the Bond Cremation Act, Act 56 of the Public Acts of 1962, MCL 129.122 et 
seq.

SUMMARY OF REQUEST:
The Bond Cremation Act, Act 56 of the Public Acts of 1962, MCL 129.122 et seq, provides for the cremation or 
disintegration of public obligations by the County Treasurer or his/her representative. The Treasurer has several 
bond obligations and corresponding interest coupons to be destroyed. The Board of Commissioners is required 
by MCL 129.124 to designate two (2) additional witnesses to the cremation or disintegration. 

FINANCIAL INFORMATION:
Total Cost: $0.00 County Cost: $0.00 Included in Budget:  Yes  No 
If not included in budget, recommended funding source:       

ACTION IS RELATED TO AN ACTIVITY WHICH IS:
 Mandated  Non-Mandated  New Activity 

ACTION IS RELATED TO STRATEGIC PLAN:
Goal: #1 

Objective: #1-6 

ADMINISTRATION RECOMMENDATION:  Recommended  Not Recommended 
County Administrator: 

Committee/Governing/Advisory Board Approval Date: Finance and Administration Committee 4/20/2010 

Alan G. Vanderberg Digitally signed by Alan G. Vanderberg
DN: cn=Alan G. Vanderberg, c=US, o=County of Ottawa, ou=Administrator's Office, email=avanderberg@miottawa.org
Reason: I am approving this document
Date: 2010.04.21 10:13:53 -04'00'



Prepared by:  Cheryl Clark, Chief Deputy County Treasurer on April 1, 2010 

County of Ottawa 
Office of the Treasurer

Bradley J. Slagh
County Treasurer

Cheryl A. Clark
Chief Deputy Treasurer

Steven J. Brower
Deputy Treasurer

12220 Fillmore Street Room 155, P.O. Box 310, West Olive, Michigan  49460-310 Phone:  (616) 994-4501
  1-800-764-4111, ext. 8230

Fax:  (616) 994-4509 
Web Site:  www.miottawa.org 

Bond Cremation Project 
2010

General Discussion:  The Bond Cremation Act, Act 56 of 1962 provides for the cremation or disintegration 
of public obligations and matters incidental and necessary thereto.  Encarta Dictionary:  English translation 
defines disintegration as “Breaking into pieces” (irreversible breaking into components or fragments) and as 
“loss of unity” (the loss of unity, cohesion, or integrity).  Cremation sites offering a Certificate of Cremation 
are not readily available in west Michigan in the year 2010.  Shredding on site with the ability to obtain a 
Certificate of Destruction is possible. 

The Ottawa County Treasurer has in his possession several separate bond obligations and corresponding 
interest coupons that were issued in paper form and that have been paid in full.  It is intended to inventory the 
documents and prepare them for on-site shredding using the firm which has the County contract.  The 
shredding process will comply with state statue and be finalized with a Certificate of Destruction issued by the 
shredding company. 

Inventory Record: The report created showing the results of the inventory of the bond documentation is to 
include the information set forth in state stature to be included on the certificate of cremation or disintegration.  
“The certificate shall show the name of the public corporation, the designation or the title of the obligations 
cremated, which in the case of interest coupons shall include the title or designation of the obligations to 
which they pertain, the aggregate principal amount of obligations cremated, the denomination of each of the 
obligations cremated, the number of each of the obligations cremated, the name of the printer of the 
obligations or interest coupons cremated, and where interest coupons are cremated, the quantity of coupons 
cremated for each coupon maturity date and the face value of the coupons cremated. 

Procedure:  
1. Prepare an inventory record for each bond obligation series and related interest coupons. 
2. Obtain quote for disintegration (shredding) from the contractor providing services to the county.  The 

service quoted must follow the procedure set forth in state stature. 
3. Obtain authorization to disintegrate the bond obligations and interest coupons listed on the inventory 

records.  Ask the Board to authorize two persons in addition to the Director of Fiscal Services to be 
present and witness the disintegration (MCL 129.124 Sec. 4). 

4. Obtain a Certificate of Destructions (Disintegration) from the firm providing the service within 24 
hours of its execution and file the Certificate with the Fiscal Services Director (person having custody 
of the financial records of the county). 

5. MCL 129.125 states that public bonds and interest coupons are obligations not considered public 
records.



Ottawa County Treasurer’s Office 
Index of Items for Destruction, 2010 

Bond Issues: 
1) County of Ottawa, Tax Anticipation Notes, $2,750,00, dated 5/1/1979 
2) County of Ottawa, General Obligation Limited Tax Notes, $3,600,000, 6/1/1980 
3) County of Ottawa, General Obligation Limited Tax Notes, $5,790,000, 5/14/1981 
4) County of Ottawa, General Obligation Limited Tax Notes, $6,300,000, 4/21/1982 
5) County of Ottawa, General Obligation Limited Tax Notes, $6,850,000, 5/12/1983 
6) County of Ottawa, General Obligation Limited Tax Notes, $6,000,000, 5/15/1984 
7) County of Ottawa, General Obligation Limited Tax Notes, $6,000,000, 4/22/1985 
8) County of Ottawa, General Obligation Limited Tax Notes, $4,000,000, 5/12/1986 
9) County of Ottawa, General Obligation Limited Tax Notes, $5,000,000, 5/18/1988 
10) County of Ottawa, General Obligation Limited Tax Notes, $2,000,000, 5/31/1989 
11) County of Ottawa, General Obligation Limited Tax Notes, $10,000,000 4/9/1992 
12) County of Ottawa, Tax Anticipation Notes, $2,000,000, 5/1/1975 
13) County of Ottawa, Tax Anticipation Notes, $1,850,000, 5/1/1976 
14) County of Ottawa, Tax Anticipation Notes, $1,850,000, 5/1/1976 
15) County of Ottawa, Tax Anticipation Notes, $1,750,000, 5/1/1977 
16) County of Ottawa, Tax Anticipation Notes, $2,000,000, 5/1/1978 
17) County of Ottawa, General Obligation Limited Tax Notes, $2,000,000, 2/1/1974 
18) County of Ottawa, General Obligation Limited Tax Notes, $3,800,000, 5/1/1987 
19) County of Ottawa, General Obligation Limited Tax Notes, Series 1980, $5000 
20) County of Ottawa, General Obligation Limited Tax Notes, Series 1980, $5000 
21) County of Ottawa. General Obligation Limited Tax Notes, Series 1981, $5,790,000 
22) County of Ottawa, General Obligation Limited Tax Notes, Series 1981, $5000 
23) County of Ottawa, General Obligation Limited Tax Notes, Series 1981, $5000 
24) County of Ottawa, General Obligation Limited Tax Notes, Series 1982, $6,300,000 
25) County of Ottawa, General Obligation Limited Tax Notes, Series 1982, $5000 
26) County of Ottawa, General Obligation Limited Tax Notes, Series 1982, $5000 
27) County of Ottawa, General Obligation Limited Tax Notes, Series 1983, $5000 
28) County of Ottawa, General Obligation Limited Tax Notes, Series 1983, $5000 
29) County of Ottawa, General Obligation Limited Tax Notes, Series 1983, $5000 
30) County of Ottawa, General Obligation Limited Tax Notes, Series 1983, $5000 
31) County of Ottawa, General Obligation Limited Tax Notes, Series 1983, $6,850,000 
32) County of Ottawa 1992 General Obligation Limited Tax Note, Series III, Date of Original Issue June 

11, 1992 

     End of list 



Action Request 

Committee: Board of Commissioners
Meeting Date: 4/27/2010 
Requesting Department: Fiscal Services 
Submitted By: June Hagan 
Agenda Item: Cost of Services Analysis Report

SUGGESTED MOTION:
To receive the Maximus Cost of Services Analysis Report for Ottawa County. 

SUMMARY OF REQUEST:
Goal 1, Objective 2 of the Board of Commissioners Strategic Plan includes implementing strategies to deal with 
operational deficits.  The User Fee Analysis will be the basis for recommendations to the Board to increase fees 
for services provided by the County departments which will increase revenue for the County.  The 2010 budget 
includes $100,000 for increased revenues as a result of this study. 

FINANCIAL INFORMATION:
Total Cost:       County Cost: ($100,000.00) Included in Budget:  Yes  No 
If not included in budget, recommended funding source:       

ACTION IS RELATED TO AN ACTIVITY WHICH IS:
 Mandated  Non-Mandated  New Activity 

ACTION IS RELATED TO STRATEGIC PLAN:
Goal: #1 

Objective: #2 

ADMINISTRATION RECOMMENDATION:  Recommended  Not Recommended 
County Administrator: 

Committee/Governing/Advisory Board Approval Date: Finance and Administration Committee 4/20/2010 

Alan G. Vanderberg Digitally signed by Alan G. Vanderberg
DN: cn=Alan G. Vanderberg, c=US, o=County of Ottawa, ou=Administrator's Office, email=avanderberg@miottawa.org
Reason: I am approving this document
Date: 2010.04.20 16:43:55 -04'00'



































































































































Action Request 

Committee: Board of Commissioners
Meeting Date: 4/27/2010 
Requesting Department: Fiscal Services 
Submitted By: June Hagan 
Agenda Item: Government Finance Officers Association Certificate for 
Excellence in Financial Reporting

SUGGESTED MOTION:
To receive for information the Government Finance Officers Association’s Certificate of Achievement for 
Excellence in Financial Reporting for the County of Ottawa’s December 31, 2008 Comprehensive Annual 
Financial Report. 

SUMMARY OF REQUEST:
The Certificate of Achievement of Excellence in Financial Reporting has been rewarded to County of Ottawa by 
the Government Finance Officers Association of the United States and Canada (GFOA) for its comprehensive 
annual financial report (CAFR).  The Certificate of Achievement is the highest form of recognition in the area of 
governmental accounting and financial reporting, and its attainment represents a significant accomplishment by a 
government and its management. 

This is the twenty sixth consecutive year that the County has received this prestigious award. 

FINANCIAL INFORMATION:
Total Cost: $0.00 County Cost: $0.00 Included in Budget:  Yes  No 
If not included in budget, recommended funding source:       

ACTION IS RELATED TO AN ACTIVITY WHICH IS:
 Mandated  Non-Mandated  New Activity 

ACTION IS RELATED TO STRATEGIC PLAN:
Goal: #1 

Objective: #4 

ADMINISTRATION RECOMMENDATION:  Recommended  Not Recommended 
County Administrator: 

Committee/Governing/Advisory Board Approval Date: Finance and Administration Committee 4/20/2010 

Alan G. Vanderberg Digitally signed by Alan G. Vanderberg
DN: cn=Alan G. Vanderberg, c=US, o=County of Ottawa, ou=Administrator's Office, email=avanderberg@miottawa.org
Reason: I am approving this document
Date: 2010.04.20 15:32:52 -04'00'







Action Request 

Committee: Board of Commissioners
Meeting Date: 4/27/2010 
Requesting Department: Fiscal Services 
Submitted By: June Hagan 
Agenda Item: Allocation of 2009 Unreserved Undesignated Fund 
Balance

SUGGESTED MOTION:
To approve and designate $464,096 of the 2009 General Fund unreserved undesignated fund balance for the 
2010 budget. 

SUMMARY OF REQUEST:
The General Fund Budget Surplus Policy addresses the priority of uses for additional fund balance once the fund 
balance has been maintained by the policy. 

Administrator’s recommendation is to designate $464,096 for the 2010 budget.  This recommendation is the 
result of a decrease in the projected tax revenues, the loss of Jail Reimbursement revenue, and the possible 
additional cost for Jail Mental Health services. 

FINANCIAL INFORMATION:
Total Cost:       County Cost:       Included in Budget:  Yes  No 
If not included in budget, recommended funding source:       

ACTION IS RELATED TO AN ACTIVITY WHICH IS:
 Mandated  Non-Mandated  New Activity 

ACTION IS RELATED TO STRATEGIC PLAN:
Goal: #1 

Objective: #2, #4 

ADMINISTRATION RECOMMENDATION:  Recommended  Not Recommended 
County Administrator: 

Committee/Governing/Advisory Board Approval Date: Finance and Administration Committee 4/20/2010 

Alan G. Vanderberg Digitally signed by Alan G. Vanderberg
DN: cn=Alan G. Vanderberg, c=US, o=County of Ottawa, ou=Administrator's Office, email=avanderberg@miottawa.org
Reason: I am approving this document
Date: 2010.04.21 09:50:11 -04'00'







Action Request 

Committee: Board of Commissioners
Meeting Date: 4/27/2010 
Requesting Department: Human Resources 
Submitted By: Marie Waalkes 
Agenda Item: Purchase of MERS (Michigan Municipal Employees 
Retirement System) Generic Service Credits for Chad G. Klaver

SUGGESTED MOTION:
To approve and forward to the Board of Commissioners the purchase of one (1) year of MERS generic service 
credit for $11,973 (total cost to be paid by Chad G. Klaver). 

Total Cost             $11,973 
Employer Cost      $0 
Employee Cost      $11,973 

SUMMARY OF REQUEST:

FINANCIAL INFORMATION:
Total Cost: $11,973.00 County Cost: $0.00 Included in Budget:  Yes  No 
If not included in budget, recommended funding source: Employee 

ACTION IS RELATED TO AN ACTIVITY WHICH IS:
 Mandated  Non-Mandated  New Activity 

ACTION IS RELATED TO STRATEGIC PLAN:
Goal:       

Objective:       

ADMINISTRATION RECOMMENDATION:  Recommended  Not Recommended 
County Administrator: 

Committee/Governing/Advisory Board Approval Date: Finance and Administration Committee 04/20/2010 

Alan G. Vanderberg Digitally signed by Alan G. Vanderberg
DN: cn=Alan G. Vanderberg, c=US, o=County of Ottawa, ou=Administrator's Office, email=avanderberg@miottawa.org
Reason: I am approving this document
Date: 2010.04.20 11:00:54 -04'00'





Action Request 

Committee: Board of Commissioners
Meeting Date: 4/27/2010 
Requesting Department: Human Resources 
Submitted By: Marie Waalkes 
Agenda Item: MIWorks! Personnel Requests

SUGGESTED MOTION:
To approve and authorize the Board Chair and Clerk to sign the proposal from MiWorks! to create three 
positions (two (2) Business Service Representatives and one (1) Workforce Intelligence Analyst) and increase the 
hours of a current position (Procurement Contract Coordinator) as listed below at a cost of $205,649.  All three 
positions will sunset as of June 30, 2011. 

SUMMARY OF REQUEST:
To create two (2) Business Service Representatives (Unclassified paygrade 03B) at a cost of $62,098 each.  
Funding to come from Dislocated Worker, Adult, Youth, and Employment Services Grants.  Position sunsetted 
June 30, 2011. 

To create one (1) Workforce Intelligence Analyst (Group T paygrade 12B) at a cost of $58,179.  Funding to come 
from  Dislocated Worker, Adult, Youth andAdministrative Cost Pool funds.  Position sunsetted June 30, 2011. 

To increase the hours of the Procurement Contract Coordinator (Group T paygrade 12B) from .6 FTE to 1.0 
FTE at a cost of $23,274.  Funding to come from Dislocated Worker, Adult and Youth grants.  Position 
sunsetted June 30, 2011.  

FINANCIAL INFORMATION:
Total Cost:       County Cost: $0.00 Included in Budget:  Yes  No 
If not included in budget, recommended funding source: Dislocated Worker, Adult, Youth, and Employment 
Services Grants; and Administrative Cost Pool funds. 

ACTION IS RELATED TO AN ACTIVITY WHICH IS:
 Mandated  Non-Mandated  New Activity 

ACTION IS RELATED TO STRATEGIC PLAN:
Goal: #4 

Objective: #6 

ADMINISTRATION RECOMMENDATION:  Recommended  Not Recommended 
County Administrator: 

Committee/Governing/Advisory Board Approval Date: Finance and Administration Committee 4/20/2010 

Alan G. Vanderberg Digitally signed by Alan G. Vanderberg
DN: cn=Alan G. Vanderberg, c=US, o=County of Ottawa, ou=Administrator's Office, email=avanderberg@miottawa.org
Reason: I am approving this document
Date: 2010.04.20 10:57:12 -04'00'
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Action Request 

Committee: Board of Commissioners
Meeting Date: 4/27/2010 
Requesting Department: Fiscal Services 
Submitted By: June Hagan 
Agenda Item: Bond Resolution – Holland Township

SUGGESTED MOTION:
To approve and authorize the Board Chair and Clerk to sign the Resolution authorizing the County Road 
Commission to issue Act 342 Refunding Bonds, in the not-to-exceed amount of $2,350,000 to refinance the 
Holland Township 1998 Water & Refunding Bonds. 

SUMMARY OF REQUEST:
The Holland Township Board will pass a resolution on April 15, 2010 to authorize the refunding of the bond 
issue.  Estimated savings are $145,233 or a 6.73% savings of the refunded bonds. 

FINANCIAL INFORMATION:
Total Cost:       County Cost: $0.00 Included in Budget:  Yes  No 
If not included in budget, recommended funding source:       

ACTION IS RELATED TO AN ACTIVITY WHICH IS:
 Mandated  Non-Mandated  New Activity 

ACTION IS RELATED TO STRATEGIC PLAN:
Goal: #3 

Objective: #4 

ADMINISTRATION RECOMMENDATION:  Recommended  Not Recommended 
County Administrator: 

Committee/Governing/Advisory Board Approval Date: Finance and Administration Committee 4/20/2010 

Alan G. Vanderberg Digitally signed by Alan G. Vanderberg
DN: cn=Alan G. Vanderberg, c=US, o=County of Ottawa, ou=Administrator's Office, email=avanderberg@miottawa.org
Reason: I am approving this document
Date: 2010.04.20 15:25:36 -04'00'







































Action Request 

Committee:   Board of Commissioners 
Meeting Date:  April 27, 2010 
Requesting Department:  Board of Commissioners 
Submitted By:  Keith Van Beek 
Agenda Item:  Board Appointments 

SUGGESTED MOTION:
To approve the name(s) of (* indicates recommendation of the Interview Subcommittee [third posting]): 

*Jon Overway
to fill one (1) of two (2) Private Sector Representative Vacancies on the Technology Committee beginning 
January  1, 2010, and ending December 31, 2011 (two  year term). 

*Valorie Putnam 
to fill one (1) Education Sector Vacancy on the Ottawa County Workforce Development Board beginning 
January 1, 2010, and ending December 31, 2012 (three year term). 

*Randall S. Boss 
To fill one (1) unexpired Business Sector vacancy on the Ottawa County Workforce Development Board 
beginning immediately and ending December 31, 2011. 

*Marjorie DeBlaay 
to fill one (1) unexpired Member Vacancy on the Housing Commission beginning  immediately and ending 
December 31, 2011. 

*Edward Sowards 
*Marjorie DeBlaay 
to fill two (2) Private  Sector vacancies on the Community Action Agency Advisory Board beginning 
immediately and ending September 30, 2011.  

SUMMARY OF REQUEST: The Board of Commissioners makes appointments to the various Boards and 
Commissions of the County per Administrative Policy – Appointments to Boards and Commissions. 

FINANCIAL INFORMATION:
Total Cost:   $0.00 County Cost:    $0.00 Included in Budget:  Yes No
If not included in budget, recommended funding source: 

ACTION IS RELATED TO AN ACTIVITY WHICH IS:
Mandated Non-Mandated New Activity 

ACTION IS RELATED TO STRATEGIC PLAN:

Goal:    #2 
Objective:    #5 

ADMINISTRATION RECOMMENDATION:  Recommended  Not Recommended 
County Administrator: 

Committee/Governing/Advisory Board Approval Date: Human Resources Committee 4/27/2010 

Alan G. Vanderberg Digitally signed by Alan G. Vanderberg
DN: cn=Alan G. Vanderberg, c=US, o=County of Ottawa, ou=Administrator's Office, email=avanderberg@miottawa.org
Reason: I am approving this document
Date: 2010.04.22 08:42:00 -04'00'
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