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To All Ottawa County Commissioners: 
 
The Ottawa County Board of Commissioners will meet on Wednesday, September 26, 2012 at 1:30 p.m., for 
the regular September meeting of the Board at the Ottawa County Fillmore Street Complex in West Olive, 
Michigan. 
 
The Agenda is as follows:  
 
1. Call to Order by the Chairperson 
 
2. Invocation – Commissioner Swartout 
 
3. Pledge of Allegiance to the Flag 
 
4. Roll Call 
 
5. Presentation of Petitions and Communications 

 
6. Public Comments and Communications from County Staff 

 
7. Approval of Agenda 
 
8. Actions and Reports 
 

A. Consent Resolutions: 
 
 From the County Clerk 

1. Board of Commissioners Meeting Minutes 
    Suggested Motion:    

   To approve the Minutes of the September 11, 2012 Board of Commissioners Meeting. 
 

2. Payroll 
    Suggested Motion: 

   To authorize the payroll of September 26, 2012 in the amount of $__________________. 
 
 
 



3. Correspondence Log 429 
Suggested Motion: 
To receive for information the Correspondence Log. 

 
From Administration       

4. Monthly Accounts Payable for September 3, 2012 through September 14, 2012 
Suggested Motion: 
To approve the general claims in the amount of  $12,968,164.61 as presented by the 
summary report for September 3, 2012 through September 14, 2012. 

 
From the Finance and Administration Committee 

5. Monthly Budget Adjustments 
 Suggested Motion: 
 To approve the appropriation changes greater than $50,000 and those approved by the 

Administrator and Fiscal Services Director for $50,000 or less which changed the total 
appropriation from the amended budget for the month of August 2012. 
 

B. Action Items:  
 

From the Health and Human Services Committee 
1. Proposed New Fee for the Food Service Sanitation Program 

Suggested Motion: 
To approve the proposed new fee for the Food Service Sanitation Program reducing the 
cost of obtaining a license for a Cook Off to the current fee for a single Temporary 

License ($158) plus $50 per license or $25 per license when non‐profit. 
 

From the Planning and Policy Committee 
2. Ottawa Beach Waterfront Walkway Grant Agreement 
  Suggested Motion: 
  To approve and authorize the Board Chair and Clerk to sign the resolution accepting the 

terms of the grant agreement in the amount of $300,000 with the Michigan Department of 
Natural Resources for the Ottawa Beach Waterfront Walkway Project, estimated to cost 
$600,000, with the reamaining $300,000 to come from the Parks Millage. 

 
3. Proposed Policy Changes (First Reading) 
  Suggested Motion: 
 To receive for review and comment the proposed changes to the following policies: Use of 

Wellness Center and Fitness Related Activities Policy (formerly known as Use of Wellness 
Center Policy) and Smoking and Tobacco Use on County Property Policy (formerly 
known as Smoking Policy). (First Reading) 

 
From the Finance and Administration Committee 

4. Budget Approval for Michigan Works/Community Action Agency (CAA) 
 Suggested Motion: 
 To approve the recommendation that the County not do an annual budget for Michigan 

Works and Community Action Agency (CAA) beginning with the 2013 budget. 
 
5. Resolution Regarding the Distribution of Cigarette Tax Revenues to Counties Under 

Public Acts 219 and 264 of 1987 
 Suggested Motion: 
 To approve and authorize the Board Chair and Clerk to sign the resolution regarding the 

distribution of cigarette tax revenues to counties under Public Acts 219 and 264 of 1987. 



6. Resolution Regarding the Distribution of Convention Facility Tax Revenues to Counties 
 Suggested Motion: 
 To approve and authorize the Board Chair and Clerk to sign the resolution regarding the 

distribution of convention facility tax revenues to counties under Public Acts 106 and 107 
of 1985. 

 
7. Setting of Public Hearing on the 2013 Ottawa County Budget 
 Suggested Motion: 
 To approve setting the public hearing on the 2013 Ottawa County budget for Tuesday, 

October 9, 2012, to be held in the Ottawa County Board Room, 12220 Fillmore Street, 
West Olive, at 1:30 p.m.   

 
8. Officer and Employee Delegate for MERS Annual Meeting 
 Suggested Motion: 
 To approve the nomination of Jennifer Orme as Officer Delegate, Marcie VerBeek as 

Alternate Officer Delegate, Paul Lindemuth as Employee Delegate and Robert Melamed 
as Alternate Employee Delegate to the MERS 66th Annual Meeting to be held October 3 - 
5, 2012 in Grand Rapids, Michigan.   

 
C. Appointments: None 

 
D. Discussion Items: None 

 
9. Report of the County Administrator 
  
10. General Information, Comments, and Meetings Attended 
 
11. Public Comments 
 
12. Adjournment 



PROPOSED 
PROCEEDINGS OF THE OTTAWA COUNTY 

BOARD OF COMMISSIONERS 
SEPTEMBER SESSION – FIRST DAY 

 
The Ottawa County Board of Commissioners met on Tuesday, September 11, 2012, at 
1:30 p.m. and was called to order by the Chair. 
 
Mr. Visser pronounced the invocation. 
 
The Clerk led in the Pledge of Allegiance to the Flag. 
 
Present at roll call:  Messrs. Visser, Kuyers, Swartout, Mrs. Ruiter, Messrs. DeJong, 
Rycenga, Baumann, Disselkoen, Karsten, Holtrop, Holtvluwer.  (11) 
 

B/C 12‐ 156  Mr. Holtrop moved to approve the agenda of today as presented.  The motion passed. 
 
B/C 12‐157  Mr. Holtrop moved to approve the following Consent Resolutions: 

1. To approve the Minutes of the August 28, 2012 Board of Commissioners Meeting. 
 

2. To authorize the payroll of September 11, 2012 in the amount of $575.86. 
 

3. To approve the general claims in the amount of $5,464,703.72 as presented by the 
summary report for August 20, 2012 through August 31, 2012. 

The motion passed as shown by the following votes:  Yeas:  Messrs. Karsten, Disselkoen, 
Holtrop, Visser, Holtvluwer, DeJong, Mrs. Ruiter, Messrs. Swartout, Rycenga, Baumann, 
Kuyers.  (11) 

B/C 12‐158  Mr. Swartout moved to receive the Final Results of the 2012 Citizen Survey.  The motion 
passed. 

 
  A powerpoint presented of the Ottawa County Citizen Survey was presented by John 

Cavanagh, Epic MRA. 
 
  Discussion Items 
 

1.  Closed Session to Discuss Labor Negotiations 

B/C 12‐159  Mr. Swartout moved to go into a Closed Session at 2:05 p.m. for the purpose of 
discussing labor negotiations.  The motion passed as shown by the following votes:  
Yeas:  Messrs. Disselkoen, Karsten, DeJong, Holtrop, Visser, Swartout, Mrs. Ruiter, 
Messrs. Rycenga, Holtvluwer, Baumann, Kuyers.  (11) 

B/C 12‐160  Mr. Karsten moved to rise from Closed Session at 2:28 p.m.  The motion passed. 

 



  The Administrator’s report was presented. 

B/C 12‐161  Mr. Karsten moved to adjourn at 2:29 p.m. subject to the call of the Chair.  The motion 
passed.   

  DANIEL C. KRUEGER, Clerk      PHILIP KUYERS, Chairman   
  Of the Board of Commissioners      Of the Board of Commissioners 
   

 

 

 

 

 
 



Form Last Revised 2/1/2012 

Action Request 
 Committee: Board of Commissioners 

Meeting Date: 9/26/2012 
Requesting Department: County Clerk 
Submitted By: Misty Cunningham 
Agenda Item: Payroll 

SUGGESTED MOTION:   
To authorize the payroll of  September 26, 2012 in the amount of $___________________.  
 
 
 

SUMMARY OF REQUEST: 
To pay the current payroll of the members of the Ottawa County Board of Commissioners. Pursuant to MCL 
46.11, the Board of Commissioners is authorized to provide for and manage the ongoing business affairs of the 
County. 
 
 
 
 
 
 
 
 
 
 
 
 
 

FINANCIAL INFORMATION:  
Total Cost:       General Fund Cost:       Included in Budget:  Yes  No 
If not included in budget, recommended funding source:       
 

ACTION IS RELATED TO AN ACTIVITY WHICH IS: 
 Mandated  Non-Mandated  New Activity 

ACTION IS RELATED TO STRATEGIC PLAN: 
Goal: All 
 
Objective: All 
 
ADMINISTRATION RECOMMENDATION: Recommended Not Recommended  Without Recommendation
County Administrator: 

Committee/Governing/Advisory Board Approval Date:                         

 



Form Last Revised 2/1/2012 

Action Request 
 Committee: Board of Commissioners 

Meeting Date: 9/26/2012 
Requesting Department: County Clerk 
Submitted By: Misty Cunningham 
Agenda Item: Correspondence Log 429 

SUGGESTED MOTION:   
To receive for information the Correspondence Log. 
 
 
 

SUMMARY OF REQUEST: 
      
 
 
 
 
 
 
 
 
 
 
 
 
 

FINANCIAL INFORMATION:  
Total Cost: $0.00 General Fund Cost: $0.00 Included in Budget:  Yes  No 
If not included in budget, recommended funding source:       
 

ACTION IS RELATED TO AN ACTIVITY WHICH IS: 
 Mandated  Non-Mandated  New Activity 

ACTION IS RELATED TO STRATEGIC PLAN: 
Goal: All 
 
Objective: All 
 
ADMINISTRATION RECOMMENDATION: Recommended Not Recommended  Without Recommendation
County Administrator: 

Committee/Governing/Advisory Board Approval Date:                         
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Form Last Revised 9/12/2012 

Action Request 
 Committee: Board of Commissioners 

Meeting Date: 9/26/2012 
Requesting Department: Fiscal Services 
Submitted By: Bob Spaman 
Agenda Item: Monthly Accounts Payable for September 3, 2012 through 
September 14, 2012 

SUGGESTED MOTION:   
To approve the general claims in the amount of  $12,968,164.61 as presented by the summary report for  
September 3, 2012 through September 14, 2012. 
 
 
 

SUMMARY OF REQUEST: 
Approve vendor payments in accordance with the Ottawa County Purchasing Policy. 
 
 
 
 
 
 
 
 
 
 
 
 
 

FINANCIAL INFORMATION:  
Total Cost: $12,968,164.61 General Fund Cost: $12,968,164.61 Included in Budget:  Yes  No 
If not included in budget, recommended funding source:       
 

ACTION IS RELATED TO AN ACTIVITY WHICH IS: 
 Mandated  Non-Mandated  New Activity 

ACTION IS RELATED TO STRATEGIC PLAN: 
Goal: 1: To Maintain and Improve the Strong Financial Position of the County. 
 
Objective: 1: Maintain and improve the financial position of the County through legislative advocacy. 
2: Implement processes and strategies to address operational budget deficits with pro-active, balanced 
approaches. 
3: Approve strategies to reduce the negative impact of rising employee benefit costs on the budget. 
4: Maintain or improve bond ratings.  
 
ADMINISTRATION RECOMMENDATION: Recommended Not Recommended  Without Recommendation
County Administrator: 

Committee/Governing/Advisory Board Approval Date:                         

 













Form Last Revised 2/1/2012 

Action Request 
 Committee: Board of Commissioners 

Meeting Date: 9/26/2012 
Requesting Department: Fiscal Services 
Submitted By: Bob Spaman 
Agenda Item: Monthly Budget Adjustments 

SUGGESTED MOTION:   
To approve the appropriation changes greater than $50,000 and those approved by the Administrator and Fiscal 
Services Director for $50,000 or less which changed the total appropriation from the amended budget for the 
month of August 2012. 
 
 
 

SUMMARY OF REQUEST: 
Approve budget adjustments processed during the month for appropriation changes and line item adjustments. 
 
Mandated action required by PA 621 of 1978, the Uniform Budget and Accounting Act. 
 
Compliance with the Ottawa County Operating Budget Policy. 
 
 
 
 
 
 
 
 
 
 
FINANCIAL INFORMATION:  
Total Cost: $0.00 General Fund Cost: $0.00 Included in Budget:  Yes  No 
If not included in budget, recommended funding source:       
 

ACTION IS RELATED TO AN ACTIVITY WHICH IS: 
 Mandated  Non-Mandated  New Activity 

ACTION IS RELATED TO STRATEGIC PLAN: 
Goal: 1:  To Maintain and Improve the Strong Financial Position of the County. 
 
Objective: 1: Maintain and improve the financial position of the County through legislative advocacy. 
2: Implement processes and strategies to address operational budget deficits with pro-active, balanced  
    approaches. 
3: Approve strategies to reduce the negative impact of rising employee benefit costs on the budget. 
4: Maintain or improve bond ratings.    
 
ADMINISTRATION RECOMMENDATION: Recommended Not Recommended  Without Recommendation
County Administrator: 

Committee/Governing/Advisory Board Approval Date: Finance and Administration Committee 9/18/2012   
              

 















Form Last Revised 9/12/2012 

Action Request 
 Committee: Board of Commissioners 

Meeting Date: 9/26/2012 

Requesting Department: Health Department 

Submitted By: Misty Cunningham 

Agenda Item: Proposed New Fee for the Food Service Sanitation Program  

SUGGESTED MOTION:   
To approve the proposed new fee for the Food Service Sanitation Program reducing the cost of obtaining a 
license for a Cook Off to the current fee for a single Temporary License ($158) plus $50 per license or $25 per 

license when non‐profit. 
 
 
 

SUMMARY OF REQUEST: 
Introduce a new fee which will reduce the cost of obtaining a license for a Cook Off. The new cost would be the 
current fee for a single Temporary License plus, $50 per license, or $25 per license when non-profit. 
  
Cook-Off: An event that is licensed as a Temporary Food Establishment (TFE), where multiple individually 
licensed participants prepare the same food item, at the same location, on the same day/time; the foods prepared 
are judged and a winner declared. Example of common foods in Cook-Offs: Chili, Chicken Wings, Ribs, Salsa.  
 
Background: There are currently limited options in regards to licensing a temporary food service establishment of 
this type. Our current fees can make these events cost prohibitive. Due to the unique nature of this type of event, 
the current fees are higher than the actual costs incurred by the department to license the event. There are 
currently approximately 5 events held each year that meet this definition of a Cook-Off.  
 
Current Cost for this type of event with 10 participants:  
Standard Cost: $158 (10) = $1,580  
Non Profit Cost: $55 (10) = $550  
 
Proposed Cost for event with 10 participants:  
Standard Cost: $158 + 10($50) = $658  
Non Profit Cost: $55 + 10($25) = $305  
 
 
 
 
 
 
 
 
 
 
 
 
 

FINANCIAL INFORMATION:  

Total Cost: $0.00 General Fund Cost: $0.00 Included in Budget:  Yes  No 

If not included in budget, recommended funding source:       
 

ACTION IS RELATED TO AN ACTIVITY WHICH IS: 

 Mandated  Non-Mandated 
 

 New Activity 

ACTION IS RELATED TO STRATEGIC PLAN: 

Goal: 4: To Continually Improve the County’s Organization and Services. 
 

Objective: 1: Maintain systems and programs of continuous improvement to gain efficiencies and improve 
effectiveness. 
 ADMINISTRATION RECOMMENDATION:  Recommended  Not Recommended  Without Recommendation 

County Administrator: 
 
Committee/Governing/Advisory Board Approval Date: Health and Human Services Committee 9/12/2012   
              

 



 

 

miOttawa.org 
 

 
 
 
 
 
 
 
 

County of Ottawa 
Health Department – Environmental Health 

 

  

 
 
 

Lisa Stefanovsky, M. Ed.   
Health Officer 

 
Paul Heidel, M.D., M.P.H. 

Medical Director 

 
PROPOSED NEW FEE FOR FOOD SERVICE SANITATION PROGRAM 

 
Proposal: 
 
Introduce a new fee which will reduce the cost of obtaining a license for a Cook Off. The new cost would 
be the current fee for a single Temporary License plus, 
 
$50 per license, or 
$25 per license when non-profit 
 
Cook-Off: An event that is licensed as a Temporary Food Establishment (TFE), where multiple individually 
licensed participants prepare the same food item, at the same location, on the same day/time; the 
foods prepared are judged and a winner declared. 
 
Example of common foods in Cook-Offs:  Chili, Chicken Wings, Ribs, Salsa 
 
Background:   
 
There are currently limited options in regards to licensing a temporary food service establishment of this 
type. Our current fees can make these events cost prohibitive.  Due to the unique nature of this type of 
event, the current fees are higher than the actual costs incurred by the department to license the event.  
There are currently approximately 5 events held each year that meet this definition of a Cook-Off. 
 
Current Cost for this type of event with 10 participants: 
 
Standard Cost: $158 (10) = $1,580 
Non Profit Cost: $55 (10) = $550 
 
Proposed Cost for event with 10 participants: 
 
Standard Cost: $158 + 10($50) = $658 
Non Profit Cost: $55 + 10($25) = $305 
 
Strategic Plan Alignment:  
This change will lead to (2.) enhanced communication with citizens, employees and other stakeholders, (3.) 
contribute to a healthy physical, economic and community environment, and will demonstrate (4.) continual 
improvement of the County’s organization and services.   
 
Summary: 

 
Create a new fee, which will more accurately reflect the actual cost for licensing a Cook-Off event. 

 
 
 

12251 James Street • Holland, Michigan 49424 • (616) 393-5645 •  Fax (616) 393-5643 

 

Branch Offices in Grand Haven & Hudsonville 

 



Form Last Revised 2/1/2012 

Action Request 
 Committee: Board of Commissioners 

Meeting Date: 9/26/2012 
Requesting Department: Parks and Recreation 
Submitted By: Misty Cunningham 
Agenda Item: Ottawa Beach Waterfront Walkway Grant Agreement  

SUGGESTED MOTION:   
To approve and authorize the Board Chair and Clerk to sign the resolution accepting the terms of the grant 
agreement in the amount of $300,000 with the Michigan Department of Natural Resources for the Ottawa Beach 
Waterfront Walkway Project, estimated to cost $600,000, with the reamaining $300,000 to come from the Parks 
Millage. 
 
 
 
SUMMARY OF REQUEST: 
Ottawa County Parks has been awarded a grant from the Michigan Natural Resources Trust Fund to assist with 
the Ottawa Beach Waterfront Walkway Project at our Historic Ottawa Beach Parks in Park Township.  The Parks 
Commission is requesting Board of Commissioners approval of the grant agreement for the project.   
 
The Ottawa Beach Waterfront Walkway Project will construct a pedestrian walk along approximately 1,300 feet 
of Lake Macatawa shoreline and provide the link between two existing sections of walkway.   The completed 
project will provide a total of 2,400 feet of waterfront walk connecting to Holland State Park’s Lake Michigan 
Unit.  Amenities to be included in the project include benches, overlook decks, interpretive displays, and a 
covered area with permanent spotting scope for bird watching.   Bike racks will be provided at all access points.  
Interpretive displays will focus on the fascinating history of Ottawa Beach as well as the special natural features of 
the site.   
 
The grant will pay 50% or up to $300,000 of the estimated $600,000 project.   Ottawa County Parks will match 
the grant with $300,000 from the county parks millage. 
 
The grant agreement includes terms which Ottawa County has approved for past grant projects.  Terms include 
commitments to fund a portion of the project cost, keep the land in public recreation use in perpetuity, ensure it 
is open to all people on equal terms, etc. 
 
FINANCIAL INFORMATION:  
Total Cost: $600,000.00 General Fund Cost: $0.00 Included in Budget:  Yes  No 
If not included in budget, recommended funding source: Parks Millage $300,000 Grant $300,000 
 

ACTION IS RELATED TO AN ACTIVITY WHICH IS: 
 Mandated  Non-Mandated  New Activity 

ACTION IS RELATED TO STRATEGIC PLAN: 
Goal: 3: To Contribute to a Healthy Physical, Economic, & Community Environment. 
 
Objective: 4:  Continue initiatives to positively impact the community. 
 
ADMINISTRATION RECOMMENDATION: Recommended Not Recommended  Without Recommendation
County Administrator: 

Committee/Governing/Advisory Board Approval Date: Planning and Policy Committee 9/13/2012           
      

 



 
  

Ottawa County Parks & 
         Recreation Commission 

12220 Fillmore St., West Olive, Michigan 49460 
(616) 738-4810 www.miottawa.org/parks 

       

               
 
MEMORANDUM 
 

Date: August 31, 2012 

To: Ottawa County Board of Commissioners 

From: John Scholtz, Parks and Recreation Director 

RE: Ottawa Beach Waterfront Walkway Grant Agreement  

Ottawa County Parks has been awarded a grant from the Michigan Natural Resources Trust Fund to assist 
with the Ottawa Beach Waterfront Walkway Project at our Historic Ottawa Beach Parks in Park Township.  
The Parks Commission is requesting Board of Commissioners approval of the grant agreement for the 
project.   
 
The Ottawa Beach Waterfront Walkway Project will construct a pedestrian walk along 
approximately 1,300 feet of Lake Macatawa shoreline and provide the link between two existing 
sections of walkway.   The completed project will provide a total of 2,400 feet of waterfront walk 
connecting to Holland State Park’s Lake Michigan Unit.  Amenities to be included in the project 
include benches, overlook decks, interpretive displays, and a covered area with permanent 
spotting scope for bird watching.   Bike racks will be provided at all access points.  Interpretive 
displays will focus on the fascinating history of Ottawa Beach as well as the special natural 
features of the site.   
 
The grant will pay 50% or up to $300,000 of the estimated $600,000 project.   Ottawa County Parks will 
match the grant with $300,000 from the county parks millage. 
 
The grant agreement includes terms which Ottawa County has approved for past grant projects.  Terms 
include commitments to fund a portion of the project cost, keep the land in public recreation use in 
perpetuity, ensure it is open to all people on equal terms, etc. 
 
Proposed motion: 

To approve and authorize the Board Chairperson and Clerk to sign the resolution accepting the 
terms of the grant agreement with the Michigan Department of Natural Resources for the Ottawa 
Beach Waterfront Walkway Project. 

 
This request relates to a non-mandated activity and supports Goal 3 of the Board of 
Commissioner’s Strategic Plan: To contribute to a healthy physical, economic, and community 
environment. 



































Form Last Revised 2/1/2012 

Action Request 
 Committee: Board of Commissioners 

Meeting Date: 9/26/2012 
Requesting Department: Administrator's Office 
Submitted By: Misty Cunningham 
Agenda Item: Proposed Policy Changes (First Reading) 

SUGGESTED MOTION:   
To receive for review and comment the proposed changes to the following policies: Use of Wellness Center and 
Fitness Related Activities Policy (formerly known as Use of Wellness Center Policy) and Smoking and Tobacco 
Use on County Property Policy (formerly known as Smoking Policy). (First Reading) 
 
 
 

SUMMARY OF REQUEST: 
County policies require periodic review and updates.  This request is to review the County policies and forward 
them to the Board of Commissioners for a first and second reading before final approval. 
 
 
 
 
 
 
 
 
 
 
 
 
 

FINANCIAL INFORMATION:  
Total Cost: $0.00 General Fund Cost: $0.00 Included in Budget:  Yes  No 
If not included in budget, recommended funding source:       
 

ACTION IS RELATED TO AN ACTIVITY WHICH IS: 
 Mandated  Non-Mandated  New Activity 

ACTION IS RELATED TO STRATEGIC PLAN: 
Goal: 4: To Continually Improve the County’s Organization and Services. 
 
Objective: 1: Review and evaluate the organization, contracts, programs, systems, and services for potential 
efficiencies. 
ADMINISTRATION RECOMMENDATION: Recommended Not Recommended  Without Recommendation
County Administrator: 

Committee/Governing/Advisory Board Approval Date: Planning and Policy Committee 9/13/2012           
      

 



Facilities Maintenance Policy - 02                                

County of Ottawa 
                            

Revised:  April 27, 2010September 4, 2012 
 

           
 

 
USE OF WELLNESS CENTER AND FITNESS RELATED ACTIVITIES 

 
I. POLICY 

 
The County of Ottawa recognizes that regular exercise and a healthy lifestyle contribute to 
lower health costs and a productive workforce. The purpose of this policy is to establish the 
requirements for all employees, retirees and authorized guests using the Wellness Centers 
and the equipment contained therein or to take advantage of other fitness related activities 
at County owned facilities.  The primary consideration in establishing this policy is the safety, 
health and comfort of employees, retirees and their guests. 

 
II. STATUTORY REFERENCES 

 
The Board of Commissioners may establish such rules and regulations regarding the 
business concerns of the County, as the Board considers necessary and proper.  MCL 
46.11 (m); Act 156 of 1851, as amended.   

 
III. COUNTY LEGISLATIVE OR HISTORICAL REFERENCES 

 
The original Board policy on this subject matter was adopted in April 2010. 
  
Board of Commissioners Resolution Number and Policy Adoption Date: BC10-092, April 27, 
2010 
 
Board of Commissioner Review Date and Resolution Number: April 27, 2010. BC 10-092 
 
Name and Date of Last Committee Review:  Planning and Policy Committee - April 8, 2010    

 
Last Review by Internal Policy Review Committee: June 1, 2011 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Facilities Maintenance Policy - 02                                

County of Ottawa 
                            

Revised:  April 27, 2010September 4, 2012 
 

 
 

 
 

IV. PROCEDURE 
 

A. Eligibility for Use  
 

1. All County of Ottawa full-time and regular part-time employees and their 
spouses.1  Eligibility does not include seasonal employees. 

 
2. All County of Ottawa retirees and their spouses. 
 
3. Individuals who occupy leased office space in County buildings, as approved by 

Administration.2 
 

B. Waiver and Release of Liability 
 

1. An Acknowledgment of Risk Assumption must be completed by all individuals 
who desire to use the facilities and/or equipment and/or participate in fitness 
related activities. 

 
C. Use Guidelines 

 
1. Use of the fitness/exercise facilities and or equipment is at the individual’s sole 

risk. 
 
2. During peak use or when others are waiting, users will limit his/her time on 

equipment to thirty (30) minutes. 
 
3. Users will wipe down equipment after use. 
 
4. Except for water or sports drinks, food and drink are not permitted. 
 
5. Shoes and pant cuffs must be devoid of any sand or dirt prior to entering the 

fitness room. 
 
6. Users will re-rack weights and replace equipment after use. 
 
7. Users will utilize a walkman/headearphones when watching a TV monitor.  
 
8. Malfunctioning or broken equipment will be posted with an “Out-of-Order” sign.  

Individuals will report broken or malfunctioning equipment to Fiscal 
ServicesFacilities Maintenance. 

 

                                                 
1 Includes part time road patrol deputies and part time corrections deputies with the Sheriff’s Office. 
2 State Police assigned to WEMET; State Employees in DHS; State Probation employees; MSU Extension 
employees. 



Facilities Maintenance Policy - 02                                

County of Ottawa 
                            

Revised:  April 27, 2010September 4, 2012 
 

9. Lockers are available in the locker rooms.If lockers are 
available,   Iindividuals may place a lock on the locker door 

during their use of the fitness room.  Items are to be removed from the locker 
when the individual completes their workout.  No locks shall be left on the lockers 
when not in use. 

 
 

 
D. In Case of An Emergency 
 

1. The fitness room located in the Fillmore Street complex is equipped with an 
Automated External Defibrillator (AED) device located on the back (west) wall of 
the fitness room. 

 
2. Only individuals trained in the use of an AED will use the device in the event of 

an emergency. 
 

V. REVIEW PERIOD 
 

The Internal Policy Review Team will review this Policy at least once every two years, and 
will make recommendations for changes to the Planning & Policy Committee. 
 

 
 

 
 
 
 
 
 
 
 
 
 
 

 



 
          

      
 HR Policy - 08                                

County of Ottawa 
              

Revised:  April 8, 2008September 4, 2012  

 
 

SMOKING AND TOBACCO USE ON COUNTY PROPERTY POLICY 
 

I. POLICY 
 

The County of Ottawa is committed to providing a healthy workplace for our employees and 
a smoketobacco-free business environment for the public which uses our services. Smoking 
Smoking and the use of tobacco products is strictly prohibited in all enclosed areas within 
the workplacebuildings, facilities, and grounds. This includes all enclosed areas of worksites 
and public places owned, rented, leased or otherwise under the control of Ottawa County, 
including any county-owned vehicle.  This prohibition includes common work areas, 
conference and meeting rooms, private offices, elevators, hallways, cafeterias, employee 
lounges, stairs, restrooms, closets, lobbies, reception areas and all other enclosed facilities.  
 
Smoking and tobacco use is permitted in private vehicles, including those parked in County 
lots.    Property and facilities under the jurisdiction of the Ottawa County Parks and 
Recreation Commission are not subject to this policy. Smoking is prohibited within twenty-
five feet of entrances, operable windows and ventilation systems, except in designated 
areas, of all worksites and public places where smoking is prohibited by County regulation.  
All smoking trash receptacles and ashtrays shall be placed outside the no smoking area to 
discourage smoking in those areas. 
 
This policy applies to all employees, visitors, clients or consumers, and independent 
contractors.  State law may supersede the county regulation in certain circumstances. 
 
The County is supportive of tobacco cessation programs and offers assistance to 
employees in seeking help with their tobacco use through health plan offerings.  The County 
is hopeful that tobacco users will use this regulation as an extra incentive to give up tobacco 
use and improve their overall health. 

 
II. STATUTORY REFERENCES 
 
Michigan Clean Indoor Act, Public Act 198 of 1986. 
  
Ottawa County Smoke-Free Indoor Air Regulation. 
 
Michigan Public Health Code, Public Act 368 of 1978, as amended. 

 
III. COUNTY LEGISLATIVE OR HISTORICAL REFERENCES 

 
The original Board policy on this subject matter was adopted in December 12, 1989. 
  
Board of Commissioners Resolution Number and Policy Adoption Date: April 8, 2008. 
 
Board of Commissioner Review Date and Resolution Number: 
 
Name and Date of Last Committee Review: Planning Policy, March 13, 2008.   
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IV. PROCEDURES 

 
A. This smoking and tobacco use policy shall be adopted and implemented 

containing the following requirements: 
 

1. Advising that smoking is prohibited in all enclosed areas within the worksite 
without exception.  This includes common work areas, auditoriums, 
classrooms, conference and meeting rooms, private offices, elevators, 
hallways, medical facilities, cafeterias, employee lounges, stairs, restrooms, 
county owned or leased vehicles, and all other enclosed facilities. 

 
1. The smoking policy shall be communicated to all current employees, and at 

the time of employment of all other employees. 
 

2. The success of this policy will depend upon the thoughtfulness, consideration 
and cooperation of smokers and non-smokers.  All employees, clients and 
visitors share in the responsibility for adhering to and enforcing the policy.  
Any concern should be brought to the attention of the individuals responsible 
for the operation of the County facility in question and/or the supervisor 
responsible for the work area.  

 
3. Smoking is permitted in private vehicles, including those in County lots.  

Vehicles must be twenty-five (25) feet from any building entrance, operable 
window, and ventilation system.  Smoking and tobacco material must be 
disposed of prior to exiting the private vehicle. 

 
4. For purposes of this policy, the following definitions apply; 

I. “Smoking” means the carrying by a person of a lighted cigar, 
cigarette, pipe, or other smoking device. 

I.II. “Tobacco use” means inhaling or chewing a tobacco product or 
placing a tobacco product within a person’s mouth. 

 
2. A written copy of the smoking policy shall be supplied to any employee upon 

request and to all prospective employees. 
 

3. Smoking shall be prohibited within twenty-five feet (or to property edge, 
whichever is closer) of all entrances, operable windows and ventilation 
systems. 

 
4. All smoking trash receptacles shall be placed outside the no smoking area in 

order to discourage smoking in these areas. 
 

B. Posting of signs: 
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1. “No Smoking and Tobacco Use” signs shall be clearly, 
sufficiently and conspicuously posted at every campus and facility in every 
building or other area where smoking and tobacco use is prohibited, including 
entrances. 

 
2. The Facilities and Maintenance Department is responsible for posting and 

maintaining the no-smoking signage. 
 

V. REVIEW PERIOD 
 

The Internal Policy Review Team will review this Policy at least once every two years, and 
will make recommendations for changes to the Planning & Policy Committee. 

 
 

 



Form Last Revised 2/1/2012 

Action Request 
 Committee: Board of Commissioners 

Meeting Date: 9/26/2012 
Requesting Department: Fiscal Services 
Submitted By: Bob Spaman 
Agenda Item: Budget Approval for Michigan Works/Community Action 
Agency (CAA) 

SUGGESTED MOTION:   
To approve the recommendation that the County not do an annual budget for Michigan Works and Community 
Action Agency (CAA) beginning with the 2013 budget. 
 
 
 

SUMMARY OF REQUEST: 
The reasons for not budgeting are as follows: 
1. No County general fund dollars go to Michigan Works or CAA. 
2. Michigan Works and CAA revenue sources are primarily grants.  Some donations may occur as well. 
3. Budgets for both are more of a guess than actual known amounts. 
4. Due to year-ends that are different than the County year-end, up to three separate budgets may be 
            required in a year. 
5. Staff time for the aforementioned items are minimally 250 hours for guesses.  Staff can better allocate 
            time to other higher value tasks. 
6. Once grants are established, a budget amendment would take place that creates a budget on that specific 
            grant.  This is what we do for other grants 
             the County receives during the budget year. 
7. With our new Financial System, we will use the Project/Grant accounting module to track revenue and 
             expenses over multiple years. 
8. This process improvement is in line with the 4-C plan involving continuous process improvement.  
9. The auditors have approved this action. 
10.       Though an annual budget would not be approved, project/grant budgets will be established as grants are 
            received. 
FINANCIAL INFORMATION:  
Total Cost: $0.00 General Fund Cost: $0.00 Included in Budget:  Yes  No 
If not included in budget, recommended funding source:       
 

ACTION IS RELATED TO AN ACTIVITY WHICH IS: 
 Mandated  Non-Mandated  New Activity 

ACTION IS RELATED TO STRATEGIC PLAN: 
Goal: 1: To Maintain and Improve the Strong Financial Position of the County. 
 
Objective: 2: Implement processes and strategies to address operational budget deficits with pro-active, balanced 
approaches.   
 

ADMINISTRATION RECOMMENDATION: Recommended Not Recommended  Without Recommendation
County Administrator: 

Committee/Governing/Advisory Board Approval Date: Finance and Administration Committee 9/18/2012   
              

 



Form Last Revised 2/1/2012 

Action Request 
 Committee: Board of Commissioners 

Meeting Date: 9/26/2012 
Requesting Department: Fiscal Services 
Submitted By: Bob Spaman 
Agenda Item: Resolution Regarding the Distribution of Cigarette Tax 
Revenues to Counties Under Public Acts 219 and 264 of 1987  

SUGGESTED MOTION:   
To approve and authorize the Board Chair and Clerk to sign the resolution regarding the distribution of cigarette 
tax revenues to counties under Public Acts 219 and 264 of 1987. 
 
 
 

SUMMARY OF REQUEST: 
Annual resolution detailing the use of cigarette tax revenue. 
 
 
 
 
 
 
 
 
 
 
 
 
 

FINANCIAL INFORMATION:  
Total Cost: $0.00 General Fund Cost: $0.00 Included in Budget:  Yes  No 
If not included in budget, recommended funding source:       
 

ACTION IS RELATED TO AN ACTIVITY WHICH IS: 
 Mandated  Non-Mandated  New Activity 

ACTION IS RELATED TO STRATEGIC PLAN: 
Goal: 3: To Contribute to a Healthy Physical, Economic, & Community Environment. 
 
Objective: 4:  Continue initiatives to positively impact the community. 
 
ADMINISTRATION RECOMMENDATION: Recommended Not Recommended  Without Recommendation
County Administrator: 

Committee/Governing/Advisory Board Approval Date: Finance and Administration Committee 9/18/2012   
              

 



The Ottawa County Board of Commissioners 
 

of the County of Ottawa 
 

Grand Haven, Michigan 
 
 
RESOLUTION REGARDING THE DISTRIBUTION OF CIGARETTE TAX REVENUES TO 
COUNTIES UNDER PUBLIC ACTS 219 AND 264 OF 1987. 
 
     At a meeting of the Board of Commissioners of the County of Ottawa, Ottawa County, 
Michigan, held at the Ottawa County Administrative Annex, Olive Township, Michigan in said 
County on September 25, 2012, at 1:30 p.m., local time. 
 
PRESENT:  Members - 
 
 
 
 
ABSENT:  Members - 
 
     The following preamble and resolution were offered by and supported by: 
 
     WHEREAS, Public Act 219 of 1987, increases the cigarette tax by two mills on each 
cigarette; and 
 
     WHEREAS, this increase is deposited into the Health and Safety Fund; and 
 
     WHEREAS, Public Act 264 of 1987, provides for the distribution of the money in the Health 
and Safety Fund; and 
 
     WHEREAS, the counties may follow the Truth and Taxation hearings process to use the 
revenue for increased spending; and 
 
     WHEREAS, the appropriate calculations were made and the Truth in Taxation hearing 
scheduled; and 
 
     WHEREAS, it is estimated that approximately $1,636 will be available for the county, 
 
     THEREFORE, BE IT RESOLVED, to use the revenues from the cigarette tax in accord with 
the Public Act which mandates twelve seventeenths or 70.59% for Public Health prevention 
programs and services and five seventeenths or 29.41% for the operation, maintenance or 
expansion of existing county or juvenile facility, the acquisition, construction and equipping a 
new jail or juvenile facility or for court operations, and 
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     BE IT FURTHER RESOLVED, that the County use twelve seventeenths or approximately, 
$1,155 for public health prevention programs and services and five seventeenths or 
approximately $481 for Public Safety programs and services. 
 
YEAS:  Members - 
 
 
 
 
NAYS:  Members - 
 
ABSTAINS:  Members - 
 
RESOLUTION DECLARED ADOPTED. 
 
 
 
_______________________________             _____________________________  
Chairperson, Philip Kuyers               County Clerk, Daniel Krueger 
 
 

 Certification 
 
     I, the undersigned, duly qualified Clerk of the County of Ottawa, Michigan, do hereby certify 
that the foregoing is a true and complete copy of a resolution adopted by the Board of 
Commissioners of the County of Ottawa, Michigan, at a meeting held on 
September 25, 2012, the original of which is on file in my office.  Public notice of said meeting 
was given pursuant to and in compliance with act No. 267, Public Acts of Michigan, 1976 as 
amended. 
 
     IN WITNESS WHEREOF, I have hereto affixed my official signature this 
__________________________ day of ______________________________, A.D., 2012. 
 
 
      ______________________________________          
                                        County Clerk, Daniel Krueger          
 
 
 
 
 
 
 
 
 



Form Last Revised 2/1/2012 

Action Request 
 Committee: Board of Commissioners 

Meeting Date: 9/26/2012 
Requesting Department: Fiscal Services 
Submitted By: Bob Spaman 
Agenda Item: Resolution Regarding the Distribution of Convention Facility 
Tax Revenues to Counties 

SUGGESTED MOTION:   
To approve and authorize the Board Chair and Clerk to sign the resolution regarding the distribution of 
convention facility tax revenues to counties under Public Acts 106 and 107 of 1985. 
 
 
 

SUMMARY OF REQUEST: 
Annual resolution detailing the use of convention facility tax revenue. 
 
 
 
 
 
 
 
 
 
 
 
 
 

FINANCIAL INFORMATION:  
Total Cost: $0.00 General Fund Cost: $0.00 Included in Budget:  Yes  No 
If not included in budget, recommended funding source:       
 

ACTION IS RELATED TO AN ACTIVITY WHICH IS: 
 Mandated  Non-Mandated  New Activity 

ACTION IS RELATED TO STRATEGIC PLAN: 
Goal: 3: To Contribute to a Healthy Physical, Economic, & Community Environment. 
 
Objective: 4:  Continue initiatives to positively impact the community. 
 
ADMINISTRATION RECOMMENDATION: Recommended Not Recommended  Without Recommendation
County Administrator: 

Committee/Governing/Advisory Board Approval Date: Finance and Administration Committee 9/18/2012   
              

 



The Ottawa County Board of Commissioners 
   

of the County of Ottawa 
 

Grand Haven, Michigan 
 
 
RESOLUTION REGARDING THE DISTRIBUTION OF CONVENTION FACILITY TAX 
REVENUES TO COUNTIES UNDER PUBLIC ACTS 106 AND 107 OF 1985. 
 
 
 At a meeting of the Board of Commissioners of the County of Ottawa, Ottawa County, 
Michigan, held at the Ottawa County Administrative Annex, Olive Township, Michigan in said 
County on September 25, 2012, at 1:30 p.m. local time. 
 
PRESENT:  Members -  
 
 
 
                     
ABSENT:  Members -  
 
 The following preamble and resolution were offered by and supported by: 
 
 WHEREAS, Public Act 106 and 107 of 1985, authorizes the distribution of convention 
facility tax revenues and County liquor tax rebates; and 
 
 WHEREAS, Public Act 2 of 1986, amends the Truth and Taxation Law to require 
Counties to reduce their base tax rate by the revenues received under Public Act 106 and 107; 
and 
 
 WHEREAS, the Counties may follow the Truth and Taxation hearings process to use the 
revenues for increased spending, but 50% of the revenues not used to reduce the millage rate is 
required to be used for substance abuse programs; and 
 
 WHEREAS, the appropriate calculations were made, and a Truth and Taxation hearing 
was not required; and 
 
 WHEREAS, it is currently estimated that approximately $1,371,941 will be available for 
the County, subject to final action by the Michigan Legislature on the state budget,  
 
 THEREFORE, BE IT RESOLVED, to use the revenues from the convention facilities tax 
in accordance with the Public Act which mandates 50% allocation for substance abuse programs, 
and 
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 BE IT FURTHER RESOLVED, that the County will strive to use the 50% County 
portion as matched dollars for substance abuse programs within Ottawa County or for general 
County operations.   
 
YEAS:  Members -  
 
 
 
 
NAYS:  Members -  
 
ABSTAIN:  Members -  
 
RESOLUTION DECLARED ADOPTED. 
 
 
 
___________________________________    _________________________________ 
Chairperson, Philip Kuyers          County Clerk, Daniel Krueger 
                                             
 

Certification 
 
 I, the undersigned, duly qualified Clerk of the County of Ottawa, Michigan, do hereby 
certify that the foregoing is a true and complete copy of a resolution adopted by the Board of 
Commissioners of the County of Ottawa, Michigan, at a meeting held on September 25, 2012, 
the original of which is on file in my office.  Public notice of said meeting was given pursuant to 
and in compliance with Act No. 267, Public Acts of Michigan, 1976, as amended. 
 
 IN WITNESS WHEREOF, I have hereto affixed my official signature this 
                 day of                          , A.D., 2012. 
 
 
 
                                                                                                                               
      County Clerk, Daniel Krueger                   
 
 
 
 
 
 
 
 
 
 



Form Last Revised 2/1/2012 

Action Request 
 Committee: Board of Commissioners 

Meeting Date: 9/26/2012 
Requesting Department: Fiscal Services 
Submitted By: Bob Spaman 
Agenda Item: Setting of Public Hearing on the 2013 Ottawa County Budget 

SUGGESTED MOTION:   
To approve setting the public hearing on the 2013 Ottawa County budget for Tuesday, October 9, 2012, to be 
held in the Ottawa County Board Room, 12220 Fillmore Street, West Olive, at 1:30 p.m.   
 
 
 

SUMMARY OF REQUEST: 
The Uniform Budgeting and Accounting Act requires a public hearing before the adoption of the budget. 
 
 
 
 
 
 
 
 
 
 
 
 
 

FINANCIAL INFORMATION:  
Total Cost: $0.00 General Fund Cost: $0.00 Included in Budget:  Yes  No 
If not included in budget, recommended funding source:       
 

ACTION IS RELATED TO AN ACTIVITY WHICH IS: 
 Mandated  Non-Mandated  New Activity 

ACTION IS RELATED TO STRATEGIC PLAN: 
Goal: 1:  To Maintain and Improve the Strong Financial Position of the County. 
 
Objective: 2:  Implement processes and strategies to deal with operational budget deficits. 
 
ADMINISTRATION RECOMMENDATION: Recommended Not Recommended  Without Recommendation
County Administrator: 

Committee/Governing/Advisory Board Approval Date: Finance and Administration Committee 9/18/2012   
              

 



Form Last Revised 9/12/2012 

Action Request 
 Committee: Board of Commissioners 

Meeting Date: 9/26/2012 
Requesting Department: Human Resources 
Submitted By: Marcie VerBeek 
Agenda Item: Officer and Employee Delegate for MERS Annual Meeting 

SUGGESTED MOTION:   
To approve the nomination of Jennifer Orme as Officer Delegate, Marcie VerBeek as Alternate Officer Delegate, 
Paul Lindemuth as Employee Delegate and Robert Melamed as Alternate Employee Delegate to the MERS 66th 
Annual Meeting to be held October 3 - 5, 2012 in Grand Rapids, Michigan.  
 
 
 

SUMMARY OF REQUEST: 
The County, as a member of the Municipal Employees Retirement System (MERS), sends an Officer Delegate 
and an Employee Delegate to the Annual MERS conference in accordance with MERS bylaws.  Delegates vote 
for the MERS Board Members and attend information sessions to obtain important information relating to the 
County's retirement system, such as new and updated rules and regulations, financial stability of MERS, and other 
topics related to MERS.  The Alternate Delegates are named, in the event the primary delegate (Officer or 
Employee) can not attend. 
 
 
 
 
 
 
 
 
 
 
 
 
 
FINANCIAL INFORMATION:  
Total Cost: $1,200.00 General Fund Cost: $1,200.00 Included in Budget:  Yes  No 
If not included in budget, recommended funding source:       
 

ACTION IS RELATED TO AN ACTIVITY WHICH IS: 
 Mandated  Non-Mandated  New Activity 

ACTION IS RELATED TO STRATEGIC PLAN: 
Goal: 4: To Continually Improve the County’s Organization and Services. 
 
Objective: 3:  Maintain and expand investments in the human resources of the organization. 
 
ADMINISTRATION RECOMMENDATION: Recommended Not Recommended  Without Recommendation
County Administrator: 

Committee/Governing/Advisory Board Approval Date: Finance and Administration Committee 9/18/2012   
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