
DIRECT DEPOSIT AUTHORIZATION FORM 
______ NEW      ____CHANGE   ____ CANCEL

(Check one box above and complete the entire form.)

(Please Print Information Below)
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__________________________________________________________________________________________
Last Name First Name

_____________________________________ _________________________
Phone Number Last 4 digits of Social Security 

Direct deposit is available to anyone who wants it. You have a couple of options under this benefit:
1. Full deposit (100%) of your paycheck into one account.
2. Deposit into two (2) accounts; a specified percentage into one account with the remaining percentage

going into a second account.
For example, 80% could be deposited into a checking account, and the balance (20%) deposited into a savings 
account.  Please note that the 2 accounts can be from two different banks if you desire.

When you apply for direct deposit, you authorize Community Living Network (CLN) to deposit your payroll 
automatically into your checking or savings account. Direct deposit may take 2-3 weeks for initial set-up.  Likewise, 
it may take 2-3 weeks to cancel.

All cancellations must be submitted in writing.
Do not close your bank account without providing our office with sufficient notification; otherwise, your
payment may be delayed.

Before payday you will receive your check stub via email. This also serves as your notice of deposit. The
email comes from donotreply@communityalliance.com. Please check your spam folder if you do not receive
your notice.

Community Living Network (CLN) is not held accountable for any overdraft fees that you may incur for
using funds prior to their actual confirmed deposit and funds made available to you.

Community Living Network (CLN) is authorized to correct errors that may occur per MDOL rules. This
authority remains in effect until we are notified in writing that you no longer want direct deposit.

I have read and understood the terms of direct deposit with Community Living Network (CLN).

______________________________________________________
Signature
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For a CHECKING account:
Write VOID on an unused check and submit a copy or notice that shows required information.
Deposit slips or personal bank statements are not accepted.
For a SAVINGS account:
Contact your bank and obtain written verification of your account and routing numbers. Include that 
verification with this form.


