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To become an approved Respite Provider and be paid for providing respite services, you will need
to complete and submit the documentation and training requirements on the New Respite
Provider Checklist (see below). Community Mental Health of Ottawa County (CMH) uses
Community Alliance (CA) as the Fiscal Management Service, so all documentation and training
requirements are sent directly to them. Once all items are received by Community Alliance and
processed, you will receive confirmation if approved to be a Respite Provider. You may NOT
provide or be paid for respite services until you have received approval.

Please note: Please be sure to thoroughly complete and submit ALL of the required documents
and trainings to Community Alliance. Missing items or submitting incomplete documents may
delay your approval.
New Respite Provider Checklist
Documentation and Training Requirements

CMH Respite Agreement form (Signed by Parent/Guardian AND Respite Provider)
CMH Respite Share Information form
CA Consent for Criminal Background Check form
DHS-1929 Central Registry Clearance Request form (complete only if working with a
minor)
Photo ID - for verification of age and to complete the background check(s)
Federal W-9 Form
CA Direct Deposit form with voided check or bank letter (Optional)
Required training (refer to the Training Requirements for Respite Providers grid for
details):

o Recipient Rights

o Standard Precautions / Blood Borne Pathogens

o First Aid

o Emergency Preparedness
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Documents and Training Requirements may be found online at
https://miottawa.org/cmh/respite/

Once completed, please return ALL documents and training certificates to Community Alliance:
Email: CLNrespite@communityalliance.com

Fax: 734-482-3894 Attn: CLN Respite

Mail: 301 W. Michigan Ave Ste 102 Ypsilanti, MI 48197

Please note: Incomplete documentation will be retained for 60 days, after which it will be securely
discarded.

After your items are processed, you will be notified by Community Alliance if approved as a
Respite Provider. You will receive additional information about the fiscal intermediary process and
respite payment request forms.

If you have any questions or need additional information about the documentation and training
requirements to become an approved Respite Provider, please contact Don Ryder from Community

Alliance by phone at 734-961-9488 or via email at clnrespite@communityalliance.com.
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